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General Requirements for Special Events
The following information is being provided to assist with the set up and operation of your special event.
This is not a complete list so your event may require items not covered here. This list may also contain
items not applicable to your event. If you have any questions or concerns, please contact our Fire
Prevention Bureau at FPB-issues@sheriff.org. Please include the name and location of your event so we
may better assist you.

General Requirements

e A letter of consent from the property owner approving of the event occurring on their property

is required. The letter must include at a minimum the items listed below.
o The address of the property where the event is to occur.

The date(s) and time(s) the event is to occur.

A statement acknowledging ownership or legal control of the property.

A statement of consent for the event being held on their property.

Contact information for the property owner.

The letter must be on company letterhead (where applicable) and signed and notarized

by the property owner or authorized representative of the property owner.

e Liability insurance in the minimum amount of $1,000,000.00 must be provided by the event
applicant. The Broward Sheriff’s Office, Broward County Commission, and the local municipality
must be named as additionally insured on the policy.

e Any "Change of Use" of any structure or portion thereof (i.e. Haunted House, etc.), may require
additional plans, permits and Life Safety requirements.

e Stages and platforms may require a permit issued by the Building Department. Compressed gas
tanks such as propane or helium used for filling balloons need to be in a stand or secured in a
manner to prevent the tank from falling over.

e Mechanical and Carnival rides must be inspected by the Florida Department of Agriculture and
Consumer Services. Please contact them to schedule this required inspection. They may be
contacted at (850) 410-3797 or FairRides@FDACS.gov.
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Tents and Canopies

e All canopies greater than 225ft? require a building permit.

e All tents and canopies must be made of fire resistive materials with a flame spread rating of 25
or less. Documentation or proper tags must be provided.

e Tent stakes adjacent to any path of egress must be capped, covered, or provided with a barrier.
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Fire Extinguishers

e All required fire extinguishers must be properly tagged by a certifying agency licensed within the
State of Florida.

e Fire extinguishers must be spaced throughout the event area so they are accessible by traveling
no more than 75 feet.

e All stages, canopies, and tents are required to have a tagged and certified fire extinguisher in
plain view with proper signage.

e Fire extinguishers must be easily accessible and not obscured from view.

e Fire Extinguisher types required:

o General Event Area — minimum 2A:10BC

Tents or Canopies —minimum 2A:10BC

Gas BBQ grills — minimum 2A:10BC

Wood or Charcoal Grills — water extinguisher

Deep fat frying — K Class extinguisher

Generator — minimum 2A:10BC
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Cooking

e Alist of all cooking vendors with contact information must be provided with the Special Event
Application.

e Concession stands used for cooking need a minimum of 10ft of clearance on two sides and must
not be located within 10ft of amusement rides.

e Cooking areas must be separated from the public by a physical barrier or other approved means.

e Propane tanks are to be placed in a crate or stable container or secured to a solid object to
prevent them from falling over.

e Propane Tanks are to be located 5ft from any open flame cooking devices.

e All cooking appliances must be placed on a firm, flat, and level surface.

e Propane equipment including tanks, piping, and hoses must be leak tested by a licensed person
or company permitted to work on propane systems. The equipment is to be checked in place on
the day of the event and paperwork provided to the Broward Sheriff’s Office Fire Inspector
when completed.

e Vendors preparing or selling food (excluding non-profit organizations) must be inspected by the
Florida Dept. of Business & Professional Regulation, Division of Hotels and Restaurants. To
schedule an inspection prior to selling food. 850-487-1395 dhr.info@myfloridalicense.com

Food Trucks and Trailers

Fire suppression systems in food trucks and trailers must be certified and tagged by a State of
Florida licensed fire suppression system contractor within the last 6 months.

Fire suppression system inspection reports must be available on-site for review by the fire
department.

Hood system cleaning reports must be available on-site for review by the fire department.

Food trucks and trailers using propane fuel must pass a leak test prior to being allowed to operate
fueled equipment. The test must be performed after the truck or trailer is set up for the event. The
test must be repeated any time the truck or trailer is moved. The test must be performed by a
licensed propane contractor. A copy of all associated test reports must be available on-site for
review by the fire department.
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Food Trucks and Trailers (Continued)

Food trucks must be spaced a minimum of 10ft. from adjacent food trucks, trailers, and structures.
Propane tanks on vehicles must not exceed 200 gallons aggregate water capacity.

All mobile and temporary cooking operations equipped with a propane appliance and an electrical
system must be equipped with a propane detector listed and marked on the device as being suitable
for use in the vehicles under the requirements of UL 1484 and installed according to the terms of its
listing.

If cooking operations use gas or open flames at least one carbon monoxide detector must be
installed.

Generators and Electric

All extension cords and electrical wiring must be listed for outdoor use. When crossing a path of
travel, extension cords must be properly covered and protected.

Indoor extension cords may not be used for outdoor use.

Extension cords must be free from splices, damage, and deterioration.

Portable and vehicle-mounted generators must be grounded.

Generators larger than 5 kilowatts (5,000 watts) may require an electrical permit issued by the
Building Department.

Generators must be kept a minimum of 5 feet from tents and canopies.

Generators must be isolated from contact with the public by either physical guards, fencing, or an
approved enclosure.

Generators must be placed on a firm, flat, and level surface outdoors.

Refueling of generators must only be conducted when the generator is off and cool to the touch.
Generators must be operated or refueled outdoors a minimum of 20 ft. away from any building
openings, including windows, doors, and air intakes.

A minimum 2A:10BC fire extinguisher must be placed near all generators. The fire extinguisher must
be tagged by a State of Florida licensed fire extinguisher company.

Temporary power drops require an electrical permit issued by the Building Department.
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