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SECTION 1 
 

NOTICE TO PROPOSERS 
 

NOTICE IS HEREBY GIVEN that the City of Weston, Florida, the Indian Trace Development District 
(ITDD) and Bonaventure Development District (BDD) (collectively the “CITY”) will be accepting 
sealed proposals for: 

CONTINUING PROFESSIONAL ARCHITECTURAL SERVICES 
REQUEST FOR QUALIFICATIONS (“RFQ”) NO. 2025-10 

 
Pursuant to Section 287.055, Florida Statutes, the CITY requests proposals from qualified 
experienced firms to provide continuing professional architectural services in accordance with 
Consultants’ Competitive Negotiation Act (CCNA), Section 287.055, Florida Statutes, as amended 
from time to time, under a continuing services contract.  The intent of this solicitation is to select 
one or more qualified firms to provide professional architectural services on an as-needed basis for 
projects that are limited in scope, cost, and duration as defined under the CCNA. 
 
The selected firm(s) shall provide architectural design and related professional services for various 
projects, which may include, but are not limited to: 
 

• Feasibility studies, planning, and programming; 
• Design, design development, and construction documentation; 
• Renovation, alteration, remodeling, or repair of existing facilities; 
• Site development related to architectural projects; 
• Construction administration and observation services; and 
• Other services typically performed by an architect as defined in Section 481.203, Florida 

Statutes. 
 

All proposers are advised that the CITY has NOT authorized the use of CITY’s seal by individuals or 
entities responding to the CITY’s RFQ, and that any such use by unauthorized persons or entities 
constitutes a second-degree misdemeanor pursuant to Section 165.043, Florida Statutes. 

All written or graphical work product shall be provided to the CITY in PDF format, WCAG 2.1, 
Level AA, ADA compliant. 

QUALIFICATIONS 
 

Proposers shall be professionally licensed to practice architecture in the State of Florida and have a 
resident office in Miami-Dade, Broward, or Palm Beach County, Florida.  Proposers shall have been 
in continuous practice for a minimum of the immediate past ten (10) years, shall have performed 
work for local governments in Southeast Florida and shall have completed professional 
architectural services for a government agency with infrastructure similar in scope, size and 
complexity as the City of Weston. 
 

NON-MANDATORY PRE-PROPOSAL CONFERENCE 
 
A non-mandatory pre-proposal conference shall be held virtually on January 12, 2026 at 3:00 p.m. 
local time. Connect to the Live Event link via Cisco Webex:    
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Event: Pre-Proposal: RFQ No. 2025-10, Continuing Professional Architectural Services 

Event address for 
attendees:  

https://westonfl.webex.com/westonfl/j.php?MTID=m073bc94ca7dc41223c0e21ab85c35581 
 

You may also connect to: www.webex.com 
•  Click “Join a Meeting” 
•  Enter Event/Meeting Number 

Date and Time: Monday, January 12, 2026 at 3:00 p.m. 
Eastern Standard Time (New York, GMT-05:00) 

Event Number: 2307 878 9223 
Event Password:  Weston (937866 when dialing from a phone or video system) 

Audio conference: 
Join by phone 415-655-0001 US Toll 
2307 878 9223 

 
 

PROPOSAL SUBMITTAL DEADLINE 

Sealed proposals shall be received by the Procurement Manager until 2:00 p.m. local time, on 
January 26, 2026 (the “Submittal Deadline”) at the City of Weston, City Hall, located at 17200 
Royal Palm Boulevard, Weston, Florida. The official clock at the City Hall reception desk shall 
govern. Proposals received after this time shall be returned unopened. The sealed proposals will be 
publicly opened at the City of Weston, City Hall after the Proposal Submittal Deadline. Award of a 
proposal will be made at a City Commission meeting. The public opening of submittals may be 
viewed by the public via Cisco Webex as follows:  

Event: Opening: RFQ No. 2025-10, Continuing Professional Architectural Services 

Event address for 
attendees:  

https://westonfl.webex.com/westonfl/j.php?MTID=m073bc94ca7dc41223c0e21ab85c35581 
 

You may also connect to: www.webex.com 
•  Click “Join a Meeting” 
•  Enter Event/Meeting Number 

Date and Time: Monday, January 26, 2026 at 2:00 p.m. 
Eastern Standard Time (New York, GMT-05:00) 

Event Number: 2308 148 8598 
Event Password:  Weston (937866 when dialing from a phone or video system) 

Audio conference: 
Join by phone 415-655-0001 US Toll 
2308 148 8598 

 
AVAILABILITY OF RFQ DOCUMENTS 

 
Interested parties may download a copy of RFQ No. 2025-10 for Continuing Professional 
Architectural Services by visiting the CITY’s Procurement website at: 
https://www.westonfl.org/government/procurement. RFP documents are also available for 
electronic download from Demand Star at http://www.demandstar.com. 

https://westonfl.webex.com/westonfl/j.php?MTID=m073bc94ca7dc41223c0e21ab85c35581
https://westonfl.webex.com/westonfl/j.php?MTID=m073bc94ca7dc41223c0e21ab85c35581
https://www.westonfl.org/government/procurement
http://www.demandstar.com/


#83280 RFQ 2025-10 Cont. Professional Architectural Services                                              Page 5 of 84 

 

QUESTIONS 
 
Any questions concerning this solicitation shall be submitted in writing to the Director of 
Procurement, Martha Perez-Garviso at mperezgarviso@westonfl.org,  with “RFQ No. 2025-10, 
Continuing Professional Architectural Services,” in the subject line, at least five business days 
prior to submittal deadline. 
 

CONE OF SILENCE 
 
A cone of silence is imposed upon publication of this Notice to Proposers. The cone of silence 
prohibits communications with the following individuals pertaining to this RFQ: 
 
Margaret Brown, Mayor;  
Henry Mead, Vice Mayor; 
Mary Molina-Macfie, Commissioner;  
Byron L. Jaffe, Commissioner; and 
Fabio A. Andrade, Commissioner 
 
Ryan Fernandes, Director of Technology Services, Selection Committee Member; 
Thaddeus Bielecki, Director of Landscaping, Selection Committee Member; 
Peter Johnson, Assistant Director of Public Works, Selection Committee Member; 
Kara Petty, Director of Parks and Recreation, Alternate Selection Committee Member; and  
 
Any member of the Protest Committee, if and when established. 
 
The details of the CITY’s Cone of Silence are set forth in Section 32.10 of the City Code. 
 
The Selection Committee shall convene at a publicly noticed meeting and review submissions, rank 
and evaluate the proposals and provide a recommendation to the City Manager. 
 

RIGHTS RESERVED 
 

1. The CITY (through the City Commission, City Manager, Selection Committee or Protest 
Committee) reserves the right to: 

A. Reject any or all proposals; 
B. Waive any informality in a proposal; 
C. Waive any deficiency or irregularity in the selection process;  
D. Accept or reject any or all qualifications statements in part or in whole; and 
E. Request additional information as appropriate.  

 
2.  The City Commission reserves the right to: 

 
A. Award all or a portion of the services set forth in the RFP/RFQ as determined to be in the 

best interest of the CITY; and 
B. Reject any or all Proposals if found by the City Commission not to be in the best interest 

of the CITY.  
C. In the event of a sole proposal, reject the sole proposal. 

 
Martha Perez-Garviso 
Director of Procurement  
City of Weston              Published: December 23, 2025 

mailto:mperezgarviso@westonfl.org
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SECTION 2  
 

BACKGROUND INFORMATION 
 

2.1 General 
 

Pursuant to Section 287.055, Florida Statutes, the CITY requests proposals from qualified 
experienced firms to provide continuing professional architectural services in accordance 
with Consultants’ Competitive Negotiation Act (CCNA), Section 287.055, Florida Statutes, 
as amended from time to time, under a continuing services contract.  The intent of this 
solicitation is to select one or more qualified firms to provide professional architectural 
services on an as-needed basis for projects that are limited in scope, cost, and duration as 
defined under the CCNA. 
 
The selected firm(s) shall provide architectural design and related professional services for 
various projects, which may include, but are not limited to: 
 

• Feasibility studies, planning, and programming; 
• Design, design development, and construction documentation; 
• Renovation, alteration, remodeling, or repair of existing facilities; 
• Site development related to architectural projects; 
• Construction administration and observation services; and 
• Other services typically performed by an architect as defined in Section 481.203, 

Florida Statutes. 
 
Services will be authorized by Work Authorizations (or purchase orders followed by a 
written notice to proceed for smaller tasks) issued by the CITY. Each individual project 
under this professional services contract shall not exceed the cost thresholds established in 
the CCNA as amended from time to time (currently $7.5 million for construction projects 
and $500,000 for study activities or planning).  
 
The CITY reserves the right to conduct investigations as it deems necessary, to determine 
the ability of the selected Proposer who shall perform the work or services. Information the 
CITY deems necessary in order to make a determination shall be provided by the 
PROPOSER upon request. 
 
Upon review of the qualifications, Proposers will be evaluated and ranked. The Selection 
Committee may short list and rank Proposers and may interview these firms for final ranking 
and recommendation.  
 
All proposers are advised that the CITY has NOT authorized the use of CITY’s seal by 
individuals or entities responding to the CITY’s RFQ, and that any such use by unauthorized 
persons or entities constitutes a second-degree misdemeanor pursuant to Section 165.043, 
Florida Statutes. 
 
Proposers are prohibited from exempting any provisions of this RFQ and Agreement. 

 
2.2 Scope of Services 
 

CONSULTANT shall provide Professional Architectural services for the establishment of a 
continuing services contract for studies, planning, design, and construction management 
and inspection of miscellaneous assigned projects.  Services shall include but is not limited 
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to programming, planning and the design of interior remodeling and renovation of 
buildings with finishes for institutional facilities. 

 
A.  The services will be provided on an on-going as needed basis. These services may 

include, but are not limited to, performing any or all of the following tasks related 
to Architectural improvements  to CITY facilities. 

 
1. Feasibility analysis 
2. Planning  
3. Cost estimating 
4. Funding research 
5. Preparation of grant/loan applications 
6. Design Services 
7. Permitting 
8. Contract and construction management 
9. Inspections 
10. Testing 
11. Peer Review of Work prepared by other consultants 
12. Other related architectural work 
13. Meeting with City staff to consult on issues and projects requiring 

professional analysis and evaluation. 
14. Providing (using firm’s staff or quali f ied sub consultants), 

environmental, geotechnical and other Architectural related services. 
 

B.    The CONSULTANT shall be responsible for producing documents necessary to bid, 
permit and construct the assigned projects.  A detailed scope of work will be 
developed for each work authorization issued. 

 
2.3 CITY Infrastructure and Capital Improvement Plan 

 
The link below provides a general summary of the CITY’s current buildings and facilities:  
 
Link:https://portal.westonfl.org/portal/apps/mapviewer/index.html?webmap=0933e49fa4fc4

b78b726ba550bb7398d 
 
For reference, the CITY’s Capital Project Plan and Capital Maintenance Plan can be 
accessed via the link below:  
 
Link: https://www.westonfl.org/government/capital-improvement-projects-city-projects 

 
CONSULTANTS shall note that no guarantee by the CITY is expressed or implied as to the 
quantity of services, if any, to be procured under this Request for Qualifications. 

 
2.4 CONSULTANT Licensing and Minimum Qualifications 

 
All proposers must provide the necessary documentation to demonstrate that they meet the 
following minimum qualifications: 

 
A. Experience - CONSULTANT shall have been in continuous practice for a minimum of 

the immediate past ten (10) years, shall have performed work for local governments in 
Southeast Florida, and shall have completed professional Architectural services for a 
government agency with infrastructure similar in scope, size and complexity as the 

https://portal.westonfl.org/portal/apps/mapviewer/index.html?webmap=0933e49fa4fc4b78b726ba550bb7398d
https://portal.westonfl.org/portal/apps/mapviewer/index.html?webmap=0933e49fa4fc4b78b726ba550bb7398d
https://www.westonfl.org/government/capital-improvement-projects-city-projects
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CITY.  CONSULTANT shall have a resident office in Miami-Dade, Broward or Palm 
Beach County, Florida.  

  
B. Authorization to do Business - CONSULTANT shall have been authorized to do 

business in the State of Florida for a minimum of the immediate past ten (10) years. 
 

C. Licenses - CONSULTANT shall be licensed to practice architecture in the State of 
Florida and must be fully licensed with all required State and/or Local government 
licenses and permits. 

 
2.5 Insurance Requirements: 
 

Before performing any work for the CITY, Proposer shall procure and maintain, during the 
life of the Agreement, unless otherwise specified, the insurance coverage as described in 
the Agreement. 
 
 
     [THIS SPACE INTENTIONALLY LEFT BLANK] 
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Table 2.3.1 – City of Weston Facilities 

Name Address Description of Buildings/Facilities 
Approx. Square 

Footage 

City Hall  
17200 Royal Palm 
Boulevard 

One story, concrete building, executive 
offices & commission chambers 14,391 

Administrative 
Services Center 

17250 Royal Palm 
Boulevard 

Three story, concrete building, Building 
Code Services, Information Technology, 
Emergency Operation Center 26,000 

Police Services 
Center 

17300 Royal Palm 
Boulevard 

One story, concrete building, police 
administrative offices and headquarters 15,728 

Public Works 
Services Center 2599 South Post Road 

One story concrete building, admin. 
offices, records storage, equipment bays 11,908 

Community Center 20200 Saddle Club Road 
One story concrete building, admin. 
offices, multi-purpose rooms 7,726 

Fire Station 55 
3900 Bonaventure 
Boulevard 

One story concrete building, offices, 
sleeping and living quarters, apparatus 
bays 8,080 

Fire Station 67 951 Saddle Club Road 

One story concrete building, offices, 
sleeping and living quarters, apparatus 
bays 8,080 

Fire Station 81 
17350 Royal Palm 
Boulevard 

One story concrete building, offices, 
sleeping and living quarters, apparatus 
bays 8,080 

Racquet Club  
16451 Racquet Club 
Road One story concrete office and Pro Shop 1,856 

Regional Park 20200 Saddle Club Road 

Park restroom buildings, concession 
buildings, maintenance metal building, 
soccer building,  play ground shelters, 
gazebos, event stage multiple 

Country Isles Park 2260 Country Isles Road Gazebo and shaded playground structure multiple 

Eagle Point Park 
18691 North Lake 
Boulevard Shaded playground structure and gazebos  multiple 

Emerald Estates Park 
16400 Emerald Park 
Circle Park restroom building multiple 

Gator Run Park 1101 Glades Parkway 
Park restroom building,  gazebos and 
shaded playground multiple 

Indian Trace Park 400 Indian Trace Shaded playground multiple 

Peace Mound Park 1300 Three Village Road Shaded playground structure and gazebos multiple 

Tequesta Trace Park 600 Indian Trace 
Maintenance office / garage/ athletic 
storage multiple 

Town Center Park 1675 Market Street 
Restroom and concession building; 
outdoor amphitheater multiple 

Vista Park 
18700 Vista Park 
Boulevard Concession/restroom buildings multiple 

Windmill Ranch 
Park  

2900 Bonaventure 
Boulevard Shaded playground structures multiple 
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SECTION 3 
GENERAL CONDITIONS 

 
3.1 RFQ Documents  
 

These RFQ documents constitute the complete set of Proposal specifications and forms.  All 
forms and documents must be executed, sealed and submitted as described in herein.  
Proposals shall be submitted on the prescribed Proposal forms.  Proposals not submitted on 
the prescribed Proposal forms shall be rejected. By submitting a Proposal, the Proposer 
agrees to be subject to all terms and conditions specified herein.  No exception to the terms 
and conditions in this RFQ and Agreement shall be allowed.  Submittal of a response to this 
RFQ constitutes a binding offer by the Proposer.  Proposer’s failure to comply with any 
provisions in this RFQ may result in disqualification, at the sole discretion of the CITY. 

 
3.2 Taxes  

 
The Proposer shall not be entitled to the CITY'S tax exempt benefits. 

 
3.3 Additional Terms and Conditions  

 
No additional terms and conditions submitted by the Proposer with the RFQ Proposal shall 
be evaluated or considered.  Any and all such additional terms and conditions shall have no 
force and effect and are inapplicable to this RFQ. 

 
3.4 Interpretations and Inquiries  

 
Proposers shall carefully examine the RFQ documents.  Any ambiguities or inconsistencies 
shall be brought to the attention of the CITY or its agent in writing prior to the Proposal 
deadline. 

 
Any questions concerning this Notice to Proposers shall be submitted in writing to Martha 
Perez-Garviso Director of Procurement, at Mperezgarviso@westonfl.org with “RFQ No. 
2025-10 for Continuing Professional Architectural Services” in the subject at least five 
business days prior to the submittal date. 

 
Submission of a Proposal will serve as prima facie evidence that the Proposer has examined 
the Agreement and is fully aware of all conditions affecting the provision of services.  No 
person is authorized to give oral interpretations of, or make oral changes to, the RFQ 
documents; therefore, oral statements will not be binding and should not be relied upon.  
Any interpretation of, or changes to, the RFQ documents will be made in the form of a 
written addendum to the RFQ document and will be furnished by the CITY to all 
Proposers.  Only those interpretations of, or changes to, the RFQ document that are made 
in writing and furnished to the Proposers by the CITY may be relied upon. 

 
3.5 Verbal Agreements  
 

No verbal agreement or conversation with any officer, agent, or employee of the CITY, 
either before or after execution of the Agreement, shall affect or modify any of the terms or 
obligations contained in the Agreement.  Any such verbal agreement or conversation shall 
be considered as unofficial information and in no way binding upon the CITY or the 
Proposer. 
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3.6 No Contingency Fees  
 

PROPOSER warrants that it has not employed or retained any company or person, other 
than a bona fide employee working solely for the Proposer, to solicit or secure this 
Agreement, and that it has not paid or agreed to pay any person, company, corporation, 
individual or firm, other than a bona fide employee working solely for the Proposer, any 
fee, commission, percentage, gift or other consideration contingent upon or resulting from 
the award or making of this Agreement. 

 
3.7 Independence  
 

On the Form 7 provided in Section 5 of this RFQ, the PROPOSER shall list, and describe 
any relationships – professional, financial or otherwise – that it may have with the CITY, its 
elected or appointed officials, its employees or agents or any of its agencies or component 
units for the past five (5) years, together with a statement explaining why such relationships 
do not constitute a conflict of interest relative to performing the services sought in this 
RFQ.  Additionally, the Proposer shall give the CITY written notice of any other 
relationships – professional, financial or otherwise – that it enters into with the CITY, its 
elected or appointed officials, its employees or agents or any of its agencies or component 
units during the term of the Agreement. 

 
3.8 Disqualification of Proposers  
 

More than one Proposal from an individual, firm, partnership, corporation or association 
under the same or different names will not be considered.  Reasonable grounds for 
believing that a Proposer is involved in more than one Proposal for the same work will be 
cause for rejection of all Proposals in which such Proposers are believed to be involved. 

 
3.9 Assignment; Non-transferability of Proposal  
 

Proposals shall not be assigned or transferred.  A Proposer who is, or may be, purchased by 
or merged with any other corporate entity during any stage of the Proposal process, through 
to and including awarding of and execution of an Agreement, is subject to having its 
Proposal disqualified as a result of such transaction.   

 
If, at any time during the Proposal process, filings, notices or like documents are submitted 
to any regulatory agency concerning the potential acquisition of Proposer, or the sale of a 
controlling interest in the Proposer, or any similar transaction, Proposer shall immediately 
disclose such information to CITY.  Failure to do so may result in the Proposal being 
disqualified, at the CITY'S sole discretion. The City Manager shall determine whether a 
Proposal is to be disqualified in such instances. 

 
3.10 Compliance with Applicable Laws  
 

Proposers are required to comply with all provisions of federal, state, county and local laws, 
ordinances, rules and regulations that are applicable to the services being offered in this 
RFQ.  Lack of knowledge of the Proposer shall in no way be a cause for relief from 
responsibility or constitute a cognizable defense against the legal effects thereof. 
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3.11 Familiarity with Laws and Ordinances  
 

The submission of a Proposal on the services requested herein shall be considered as a 
representation that the Proposer is familiar with all federal, state and local laws, ordinances, 
rules and regulations which affect those engaged or employed in the provision of such 
services, or equipment used in the provision of such services, or which in any way affects 
the conduct of the provision of such services; and no plea of misunderstanding will be 
considered on account of ignorance thereof.  If the Proposer discovers any provisions in the 
RFQ documents that are contrary to or inconsistent with any law, ordinance, or regulation, 
he shall report it to the CITY in writing without delay. 

 
3.12 Advertising  
 

In submitting a Proposal, Proposer agrees not to use the results there from as a part of any 
Advertising or Proposer sponsored publicity without the express written approval of the City 
Manager. 
 

3.13  Execute Agreement  
 

The terms, conditions and provisions in this RFQ shall be included and incorporated in the 
final Agreement between the CITY and the successful Proposer.  The order of precedence 
will be the Agreement, the RFQ Documents, the Proposer’s response and general law.  Any 
and all legal action necessary to interpret or enforce the Agreement will be governed by the 
laws of Florida.  The venue shall be Broward County, Florida. 

 
3.14 Facilities  
 

The City Manager or designee reserves the right to inspect each Proposer's facilities at any 
reasonable time, during normal working hours, without prior notice to determine that the 
Proposer has a bona fide place of business and is a responsible Consultant. 

 
3.15 Withdrawal or Revision of Proposal Prior to and After Opening  
 

An Proposer shall not withdraw, modify or correct a Proposal after it has been deposited 
with the CITY.  The withdrawal, modification or correction of a Proposal after it has been 
deposited with the CITY shall constitute a breach by the Proposer.  No Proposer may 
withdraw its Proposal within ninety (90) calendar days after the Proposal opening date. 

 
3.16 CITY'S Exclusive Rights  

 
1. The CITY (through the City Commission, City Manager, Selection Committee or Protest 

Committee)  reserves the right to: 

A.  Reject any or all proposals; 
B.  Waive any informality in a proposal; 
C.   Waive any deficiency or irregularity in the selection process;  
D.   Accept or reject any or all qualifications statements in part or in whole; and 
E.   Request additional information as appropriate.  
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2.  The City Commission reserves the right to: 
 

A.   Award all or a portion of the services set forth in the RFP/RFQ as determined to be 
in the best interest of the CITY; and 

B.   Reject any or all Proposals if found by the City Commission not to be in the best 
interest of the CITY.  

C.   In the event of a sole proposal, reject the sole proposal. 
 
3.17 Addenda  
 

The CITY reserves the right to issue addenda.  Any addenda or other modifications to the 
RFQ documents shall only be made in writing, and issued by the CITY, prior to the time 
and date of opening.  Such written addenda or modifications shall be part of the documents 
and shall be binding upon each Proposer. No verbal addenda or modifications shall be 
allowed, nor shall any Proposer rely upon any verbal addenda or modifications in preparing 
or submitting its proposal.  
 
Each Proposer shall acknowledge receipt of such addenda on the Form 6 provided in 
Section 5 of this RFQ.  In the event any Proposer fails to acknowledge receipt of such 
addenda, the Proposal shall nevertheless be construed as though the addenda had been 
received and acknowledged and the submission of the Proposal shall constitute 
acknowledgment of receipt of all addenda, whether or not received by the Proposer.  It is 
the responsibility of each prospective Proposer to verify that the Proposer has received all 
addenda issued before depositing the Proposal with the CITY. 

 
3.18 Review of the RFQ Documents  
 

By the submission of a Proposal to do provide the services described herein work, the 
Proposer certifies that a careful review of the RFQ documents has taken place and that the 
Proposer is fully informed and understands the requirements of the RFQ documents and the 
quality and quantity of service to be performed. 

 
3.19 Adjustment/Changes/Deviations  
 

No adjustments, changes or deviations to the RFQ will be accepted unless the conditions or 
specifications of the RFQ expressly so provide. 
 

3.20 RFQ as a Public Record  
 

Upon award recommendation or thirty (30) days after Proposal opening, whichever is 
earlier, any material submitted in response to this RFQ will become a "public record" and 
shall be subject to public disclosure consistent with Chapter 119, Florida Statutes (Public 
Record Law).  Proposers must claim the applicable exemptions to disclosure provided by 
law in their response to the RFQ by identifying materials to be protected and must state the 
reasons why such exclusion from public disclosure is necessary and legal.  The CITY 
reserves the right to make all final determination(s) of the applicability of the Florida Public 
Records Law. 
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3.21 Subcontracting  
 

No subcontracting, including employee leasing, shall be permitted, except with the prior 
approval of the City Manager, which shall be in his sole and absolute discretion.  A list of 
all such sub-consultants shall be included in the Proposal.  If additional subconsultants are 
to be used during the term of this Agreement, other than those submitted in the Proposal, a 
list of subconsultants shall be provided to the City Manager, subject to his approval. Such 
subconsultants shall be subject to the same contract requirements as the Proposer during 
the term of this Agreement. 

 
3.22 Public Entities Crime  
 

A person or affiliate as defined in Section 287.133, Florida Statutes, who or which has been 
placed on the convicted vendor list maintained by the Florida Department of Management 
Services following a conviction for a public entity crime, may not submit a bid on an 
Agreement to provide any goods or services to the CITY and may not transact business with 
the CITY in an amount set forth in Section 287.017, Florida Statutes, for Category Two for a 
period of thirty-six (36) months from the date of being placed on the convicted vendor list. 

 
By submitting a response to this RFQ, Proposer certifies that it is qualified under Section 
287.133, Florida Statutes, to provide the services set forth in this Agreement for Continuing 
Professional Services: General Architectural.  

 
3.23 Non-Collusion Affidavit  
 

The PROPOSER shall include the Non-Collusion Affidavit as set forth in the Form 4 
provided in Section 5 of this RFQ and as described in Section 4 of the RFQ.  Consultant's 
failure to include the affidavit shall result in disqualification. 

 
3.24 Noncoercive Affidavit  
 

In accordance with Section 787.06, Florida Statutes, the CITY requires all vendors 
executing, renewing or extending a contract with the CITY to execute the required CITY 
affidavit (Form 12), attesting that vendor does not use coercion for labor or services. 

3.25 Entities of Foreign Countries of Concern 

Section 287.138, Florida Statutes, prohibits the CITY from entering in to a contract which 
would give access to an individual’s personal identifying information to an entity with (a) a 
controlling interest (as that term is defined in sub-section 287.138(1)(a)), (b) full ownership 
held by a Foreign Country of Concern (as that term is defined in sub-section 287.138(1)(c)), 
or (c) with a principal place of business in a Foreign Country of Concern, unless the entity 
provides the City with an affidavit, signed by an officer or representative of the entity under 
penalty of perjury attesting that the entity does not meet any of the criteria in paragraphs 
(2)(a)-(c) of the statute.   

The Vendor shall execute the Affidavit regarding Entities of Foreign Countries of Concern, 
which is included as Form13 attached hereto.  The City reserves the right to terminate this 
Agreement in the event the Vendor has provided a false certification or otherwise violates 
Section 287.138, Florida Statutes. 
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SECTION 4 
 

PROPOSAL PROCESS 
 
4.1 Preparation of Proposals  
 

No Proposer shall take exception to the specifications herein.   
 

A.  Proposal 
  

The Proposal package shall contain one (1) unbound complete set of original 
documents, which shall contain all mandatory and optional information submitted by 
the PROPOSER. Additional copies may be requested by the CITY at its discretion.  

 
B. Proposal Packaging  

 
The proposal shall include all items identified in the above section and shall be 
submitted in one (1) plain sealed box, or other secured packaging, marked as 
“Proposal” and shall be inclusive of all documents and samples. The outside of the 
sealed package must clearly indicate the submitting “RFP No. 2025-10, Continuing 
Professional Architectural Services”. PROPOSER ’s name, address, telephone number 
and a specific contact person should be included on the outside of the box. 
 
All PROPOSERs are advised that the CITY shall not supply or sell materials to 
PROPOSER s in connection with submission or preparation of proposals, or any other 
matter, including but not limited to envelopes, labels or tape. 

 
C. Signatures  

 
All required signatures shall be manual, in blue ink of an authorized representative 
who has the legal authority to bind the Proposer in contractual obligations.  The 
Proposal shall be typed or legibly printed in ink.  Use of erasable ink is not permitted.  
All blank spaces shall be filled in and noted, in ink or typed, with amounts extended 
and totaled as appropriate.  All corrections made by Proposer to any part of the 
Proposal document shall be initialed in ink.  Failure to manually sign the appropriate 
Proposal forms will disqualify the Proposer and the Proposal will not be considered. 

 
Proposals by corporations shall be executed in the corporate name by the President or 
Vice-President (or other corporate officer if accompanied by evidence of authority to 
sign) and the corporate seal shall be affixed and attested by the Corporate Secretary or 
an Assistant Secretary.  The corporate address and state of incorporation shall be 
shown below the signature. 

 
Proposals by partnerships shall be executed in the partnership name and signed by a 
partner.  His/her title shall appear under his/her signature and the official address of 
the partnership shall be shown below the signature. 
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D. Proposal Format  
 

The Proposal shall be typewritten on both sides of 8 ½ x 11 inch white paper.  
Pages shall be secured by staple, cerlox binding or similar closures.  Proposals shall 
be organized in chapters as described herein. Chapters shall be separated by a tab 
indicating the chapter number. 

 
All pages are to be consecutively numbered.  If a form is provided and there is 
insufficient space for a response on a form, the response may be continued on a 
blank page immediately following the form.  The additional pages are to be 
numbered the same as the form with the addition of the letter "a" "b" "c" etc.  If a 
form is provided and additional forms are needed, the form may be copied.  The 
copied pages are to be numbered the same as the form with the addition of the 
letter "a" "b" "c" etc. 

 
Responses shall be complete and unequivocal.  In instances where a response is not 
required, or is not applicable or material to the Proposal, a response such as "no 
response is required" or "not applicable" is acceptable. 
 
All written or graphical work product shall be provided to the CITY in PDF format, 
WCAG 2.1, Level AA, ADA compliant. 

 
  Proposal Format: 
 
  Chapter 1  Cover Sheet 
     Table of Contents 

Letter of Interest  
Narrative 
GSA Standard Form 330 
Qualifications Supplemental (Form1) 
Litigation History (see Form 1) 
Criminal Conduct (see Form 1) 

        
Chapter 2  Reference Forms (minimum three agencies) (Form 2) 

   
  Chapter 3  Insurance Statement (Form 3) 
   

Chapter 4  Non-Collusion Certification (Form 4) 
Drug-free Workplace (Form 5)  
Acknowledgement of Addenda (Form 6) 
Independence Affidavit (Form 7) 
Certification to Accuracy of Proposal (Form 8) 
Scrutinized Companies (Form 9) 
Public Entity Crimes (Form 10) 
E-Verify Affidavit (Form 11) 

  Affidavit Attesting to Noncoercive Conduct (Form 12)  
  Entities of Foreign Countries of Concern (Form 13) 

Sample Ranking Forms (Form 14) 
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4.2 Submittal, Receipt and Opening of Proposals 
 

A. All proposals shall be submitted on or before the Proposal Submittal Deadline to: 
 

 Director of Procurement  
City of Weston 
17200 Royal Palm Boulevard 
Weston, Florida 33326 

 
B. The official clock at City Hall reception desk shall govern. Proposals submitted and 

time stamped on or before the Proposal Submittal Deadline shall be opened 
publicly at City Hall. 
 

C. Proposers are reminded that it is the sole responsibility of the Proposer to ensure 
that their proposal is time stamped by the City prior to the Proposal Submittal 
Deadline. Proposals received after the Proposal Submittal Deadline shall be 
returned unopened.  

 
4.3 Sealed Proposal  
 

The Sealed Proposals will be publicly opened at 17200 Royal Palm Boulevard, Weston, 
Florida 33326, immediately following the Proposal Submittal Deadline. The Selection 
Committee shall examine the documentation submitted in the Proposals at a time 
thereafter.  Proposers shall provide the following information in the Proposal: 
 
CHAPTER 1 
 
A. Cover Sheet   
 

The cover sheet (included herein) shall clearly identify the following: 
1. Title of RFQ and RFQ Number. 
2. Proposer’s name. 
3. Name of Principal contact. 
4. Proposer’s Information (address, telephone number, email address and fax 

number). 
5. Proposer shall indicate category being submitted for evaluation.  

 
B. Table of Contents 

 
The table of contents should outline in sequential order the major areas of the 
submittal, including enclosures. All pages shall be consecutively numbered and 
correspond to the Table of Contents. 

 
C. Letter of Interest 
 

1. Provide a Letter of Interest. It shall: 

a. Indicate the firm’s commitment to the project. 

b. Identifies the business entity, its background, main office(s), and 
office location that will service this contract. 

c. Acknowledge and confirm the PROPOSER has been in continuous 
practice for a minimum of the immediate past ten (10) years, from 
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the date that this RFQ is issued, in providing the services requested 
in this RFQ and is professionally licensed to practice architecture in 
the State of Florida.  

2. Letter must be signed by an authorized agent of the firm and indicate the 
agent’s title or authority. 

3. Limit the letter to three (3) pages. 

D. Narrative  
 

Provide in concise narrative form, the Proposer’s understanding, of the proposed 
scope of services and any other information called for by the RFQ. The narrative 
shall discuss: 
 
1. Methodology and Approach: Provide an understanding of the needs, goals 

and objectives as they relate to the work contemplated, and the Proposer 
overall approach to accomplishing such work. 

2. Discuss the Proposer’s personnel and Project Team (subconsultants), 
professional abilities to perform and manage the work. 

3. The willingness to meet time and budget requirements. 

4. Workload of the firm: Provide information on your firm or team current 
workload and how this project will fit into your current and expected 
workload. For the prime proposer only, list similar current assignments both 
under contract and those selected but pending execution. 

E. GSA Standard Form 330 – Architect Qualifications 

The Proposer shall complete GSA Standard Form 330, Architect-Engineer 
Qualifications (latest edition), to provide information to demonstrate the Proposer’s 
competence and professional qualifications. The Proposer shall make note of the 
following: 
 
1. Example Projects are those which best illustrate proposed team's 

qualifications for the scope of work for this RFQ described herein. 
 

F. Proposer’s Qualifications-Supplemental Form 

Proposers shall complete Form 1 provided in Section 5 of this RFQ.  Proposers are 
permitted to supply additional information that will assist the CITY in understanding 
the Proposer's organization. 

 
G. Litigation History    

In Form 1, Proposers shall provide a summary of any litigation or arbitration that the 
Proposer, its parent company or its subsidiaries have been engaged in or are 
currently engaged in, during the past five (5) years against or involving (1) any 
public entity in Florida for any amount  (2) any private entity for an amount greater 
than $100,000.  The summary shall state the nature of the litigation or arbitration, a 
brief description of the case, the outcome or projected outcome, and the monetary 
amounts involved.  The CITY may disqualify any PROPOSER it determines to be 
excessively litigious. 
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H. Criminal Conduct  

In Form 1, PROPOSER shall provide a summary of any criminal activity, within the 
last five years of the company, officers, partners, key personnel, subsidiaries, or 
parent company related to the services described in this RFQ.  The CITY may 
disqualify an PROPOSER on the basis of past criminal convictions when those 
convictions relate to dishonesty, antitrust violations, or unfair competition. 
 

CHAPTER 2 
 
I. Reference Forms 

It is the responsibility of the Proposer to provide a minimum of three (3) different 
government agency references other than the CITY, with infrastructure similar in 
scope, size and complexity as the CITY. Refer to Form 2 for information required 
and submit as instructed. 
 
Proposer shall not utilize as references, any CITY employee, Proposer or CITY 
elected official.  Proposer’s use of such references may result in disqualification, at 
the discretion of the CITY. 

 
The CITY considers references and performance evaluations in the evaluation of 
Proposer’s past performance. 

 
CHAPTER 3 
 
J. Financial Stability and Statements  

Proposers must demonstrate financial stability. Proposers shall provide a statement 
of their financial stability, including information as to current or prior bankruptcy 
proceedings by providing the following: 
 
1. A copy of the most recent audited annual financial statements containing a 

balance sheet, an income statement, and a statement of cash flows; 
 
OR 

 
2. Non-audited financial statements containing a balance sheet, an income 

statement, and a statement of cash flows plus a complete federal tax return 
for the last two (2) years. 

 
Social Security and/or bank account numbers should be redacted on the 
statements/federal tax returns. 
 
In lieu of submitting the above documentation, proposer may submit alternative 
documentation that demonstrates their financial ability to perform the services 
described herein; however, a complete financial evaluation cannot be conducted 
without the above documentation. 
 
In accordance with Section 32.11 of the City Code, the financial statements 
submitted in response to this RFQ are (☒exempt or ☐not exempt) from public 
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records pursuant to F.S. §119.071(1)(c), as this projects (☒ does or ☐does not) meet 
the City Code definition of a public works project. 

 
K. Insurance Statement 

Proposer shall follow the instructions and submit a completed Insurance Statement 
Form 3. 
 

CHAPTER 4 
 

L. Proposer’s Non-Collusion Certification  

Proposer shall complete and execute the Non-Collusion Affidavit of PROPOSER 
(Form 4 provided in Section 5 of this RFQ). 

 
M. Drug-Free Workplace  

Proposer shall certify that it has implemented a drug-free workplace program in 
accordance with Section 287.087, Florida Statutes.  In order to receive 
consideration, a signed certification of compliance (Form 5 provided in Section 5 of 
this RFQ), shall be submitted with the RFQ response. 
 

N. Addenda  

Proposer shall complete and sign the Acknowledgment of Addenda (Form 6 
provided in Section 5 of this RFQ) and include it in the Proposal in order to have 
the Proposal considered. In the event any PROPOSER fails to acknowledge receipt 
of such addenda, his/her Proposal shall nevertheless be construed as though the 
addenda had been received and acknowledged and the submission of his/her 
Proposal shall constitute acknowledgment of receipt of all addenda, whether or not 
received by him/her. 

 
O. Independence Affidavit  

Proposer shall list and describe its relationships with the CITY in accordance with 
Section 3.7 of the RFQ (Form 7 provided in Section 5 of this RFQ). 

 
P. Certification to Accuracy of Proposal  

Proposer shall certify and attest, by executing Form 8 provided in Section 5 of this 
RFQ, that all Forms, Affidavits and documents related thereto that it has enclosed in 
the Proposal in support of its Proposal are true and accurate.  Failure by the 
Proposer to attest to the truth and accuracy of such Forms, Affidavits and documents 
shall result in the Proposal being deemed non-responsive and such Proposal will not 
be considered. 
 

Q. Scrutinized Companies  

Proposer shall follow the instructions and submit a completed Scrutinized 
Companies Form 9. See Section 4.8 for further information on Scrutinized 
Companies. 

R. Public Entity Crimes 

Proposer shall follow the instructions and submit a completed Public Entity Crimes 
Form 10. 
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S. E-Verify Affidavit 

Proposer shall follow the instructions and submit a completed E-Verify Affidavit 
Form 11. See Section 4.9 for further information on E-Verify Affidavit. 

 
T. Noncoercive Affidavit 

 
 Proposer shall follow the instructions and submit a completed E-Verify Affidavit 

Form 12. 
 
U. Entities Of Foreign Countries of Concern 
 
 Proposer shall follow the instructions and submit a completed Entities of Foreign 

Countries of Concern Affidavit Form 13. 
 
4.4 Qualification Evaluation  
 

The Selection Committee shall examine the documentation submitted in the Proposal to 
determine the responsiveness of each Proposer and for compliance with the required 
minimum qualifications.  Failure to provide the required information may disqualify any 
such Proposal as non-responsive and such Proposal may not be considered.  The Selection 
Committee may disqualify any Proposers that make exaggerated or false statements. 

 
The evaluation of Proposals and the determination of conformity and acceptability shall be 
the sole responsibility of the Selection Committee.  Such determination shall be based on 
information furnished by the Proposers, as well as other information reasonably available to 
the CITY. 

 
The Selection Committee may make such investigations as it deems necessary to determine 
the ability of the Proposer to perform the services and the Proposer shall furnish the CITY all 
such information for this purpose as the CITY may request before and during the Proposal 
period.  The Selection Committee reserves the right to make additional inquiries, interview 
some or all Proposers, make site visits, obtain credit reports, or any other action it deems 
necessary to fairly evaluate all Proposers.  The Selection Committee may at its sole 
discretion reject a Proposer or qualify a Proposer. 
 

4.5       Responsiveness 
  
The factors to be considered in determining the responsiveness of each Proposer include 
but are not limited to the following: 
  
A. Completion, accuracy and submission of all required documentation. 
  
B. Compliance with all requirements of the RFP, including adherence to all RFP 

instructions. 
  

C. Consistency of the offered goods or services as set forth in the Agreement. 
  
D. Accuracy of mathematical calculations. 
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4.6       Responsibility 
  
The factors to be considered in determining the responsibility of a Proposer shall include 
but not be limited to the following: 
  
A. Proposers past experience and performance. 

  
B. Financial ability to perform the services described in the Agreement. Proposers must 

demonstrate financial stability. Proposers shall provide a statement of their financial 
stability, including information as to current or prior bankruptcy proceedings by 
providing the following: 

  
1. A copy of the most recent audited annual financial statements containing a 

balance sheet, an income statement, and a statement of cash flows; 
  

OR 
  

2. Non-audited financial statements containing a balance sheet, an income 
statement, and a statement of cash flows plus a complete federal tax return 
for the last two (2) years. 
  

Social Security and/or bank account numbers should be redacted on the 
statements/federal tax returns. 
  
In lieu of submitting the above documentation, Proposer may submit alternative 
documentation that demonstrates their financial ability to perform the services 
described herein; however, a complete financial evaluation cannot be conducted 
without the above documentation. 
  

C. The financial statements requested are developed into nine financial ratios which 
include the following: 

  
1. Liquidity - measures a business’s ability to cover its obligations, without 

having to borrow or invest money in the business. 
  
2. Working Capital - measures liquid assets that provide a safety cushion to 

creditors. 
  
3. Solvency - assesses a company’s ability to meet its long-term obligations and 

therefore remain solvent and avoid bankruptcy. 
  
4. Gross Margin - indicates the percentage of sales (revenue) dollars available 

for expenses and profit after the cost of materials is deducted from the sales 
(revenue). 
  

5. Free Cash Flow - tells how much cash is left over from operations after a 
company pays for its capital expenditures. 
  

6. Account Receivables – as a percentage of current assets, which will provide 
information about assets not yet received and therefore unavailable at the 
present time to be used as resources. 
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7. Receivables to Current Assets - receivables as a percentage of current assets 
that would reveal the size of receivables in current assets and the 
opportunity cost associated with it. 

  
8. Long Term Debt - measurements representing the percentage of a 

corporation’s assets that are financed with loans and financial obligations 
lasting more than one year. 

  
9. Cash Ratio - an indicator of a company’s liquidity by measuring the amount 

of cash, cash equivalents or invested funds there are in current assets to 
cover current liabilities. 
  

**Proposers will only be compared to other firms that submit a proposal, to 
determine relative positions of financial ability and stability. ** 

 
4.7 Evaluation  
 

A. The Selection Committee shall convene at a publicly noticed meeting and 
collectively discuss and review the Proposals. Each member of the Selection 
Committee will evaluate and rank each Proposal in each of the categories listed 
below and compute a final ranking. The Procurement Manager will tally the final 
rankings and announce the final total ranking.  A sample of the ranking forms used 
by the Selection Committee is included in Chapter 5 (Form 12) of this RFQ.  
Proposals will be evaluated and ranked based on, the following categories, (which 
shall be weighted equally:  

 
1. Location of Proposer’s firm: Years in business, office location and licenses. 

 
2. Qualification of Proposer’s Project Team: Describe the qualifications and 

relevant experience of each of the prime consultant’s proposed key 
professional project team members, Subconsultants, joint ventures, 
including their pertinent training, skill and experience. Proposer approach 
and methodology to the scope of services. 

 
3. Past Performance: Proposer Firm’s experience with providing professional 

architectural consultancy services (as applicable) for government agencies 
with infrastructure that is similar in scope, size and complexity as the CITY. 

 
4. Workload: The Proposer recent, current, and projected workloads and 

willingness to meet time and budget requirements. 
 

5. The volume of work previously awarded to Proposer: (Firms with no current 
agreements for professional architectural services with the CITY shall have a 
score/rank of 1. Firms with existing agreements continuing for professional 
architecture services agreements with the CITY shall have a score/rank of 2. 

 
6. Proposer’s financial ability to perform the services described in this RFQ.  

 
7. Whether Proposer is a certified minority business enterprise.1  

 
1  

This factor is included pursuant to Section 287.055, Florida Statutes.   However, Broward County no longer certifies minority 
owned businesses because the state law provision governing such programs has been invalidated by a federal district court. Florida 
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In the event of a tie, CITY shall break the tie by drawing lots at a publicly noticed 
meeting. 
 
Depending on the number of Proposals submitted, the Selection Committee may 
choose to short-list at minimum of at least three (3) Proposers, and then may 
interview and rank the short-listed Proposers. If the process proceeds to a second 
round of the short listed, the rankings in the prior round shall not carry forward. The 
Selection Committee shall begin a new ranking of short-listed Proposers. 

 
B. In the second phase, the Selection Committee shall again convene at a publicly 

noticed meeting to interview the short-listed firms.  The shortlisted firms will be 
invited to make presentations. Each member of the Selection Committee will 
evaluate and rank the shortlisted firm in each of the categories listed in this section. 

 
1. Location of Proposer’s firm: Years in business, office location and licenses. 
 
2. Qualification of Proposer’s Project Team: Describe the qualifications and 

relevant experience of each of the prime consultant’s proposed key 
professional project team members, Subconsultants, joint ventures, 
including their pertinent training, skill and experience. Proposer approach 
and methodology to the scope of services. 

 
3. Past Performance: Proposer Firm’s experience with providing professional 

architectural consultancy services (as applicable) for government agencies 
with infrastructure that is similar in scope, size and complexity as the CITY. 

 
4. Workload: The Proposer recent, current, and projected workloads and 

willingness to meet time and budget requirements. 
 
5. The volume of work previously awarded to Proposer. (Firms with no current 

agreements for professional architectural services with the CITY shall have a 
score/rank of 1. Firms with existing agreements continuing for professional 
architectural services agreements with the CITY shall have a score/rank of 2. 

 
6. Whether Proposer is a certified minority business enterprise.   

 
In the event of a tie, CITY shall break the tie by drawing lots at a publicly noticed 
meeting. 
 
Sample ranking forms used by the Selection Committee is included in this RFQ, as 
Form14.  Based on the final rankings resulting from the process described above, 
the Selection Committee will make a recommendation of the Selection Committee 
final rankings to the City Commission.  
 
Subsequently, the City Commission may ratify or alter the Selection Committee’s 
rankings, and the City Commission shall be requested to adopt a resolution 
authorizing the appropriate City Officials to execute an agreement(s) in the form 

 
A.G.C. Council, Inc. v. Florida, 303 F. Supp. 2d 1307, 1316 (N.D. Fla. 2004).  In addition, the City does not certify minority owned 
businesses because it has not engaged in past discrimination. See Richmond v. J.A. Croson Co., 488 U.S. 469 (1989); Engineering 
Consultants Association of South Fla. v. Metro. Dade County, 122 F.3d 895, 906-910 (11th Cir. 1997). 

 



#83280 RFQ 2025-10 Cont. Professional Architectural Services                                              Page 25 of 84 

 

attached to this RFQ (the “Agreement”) with the top ranked Proposer(s). If the top 
ranked proposer(s) is unable to execute an Agreement, then the next-ranked 
Proposer(s) will be selected to execute the Agreement. And so on, until an 
Agreement(s) is executed. 

 
4.8 Protest Procedures 

 
A. Standing: Parties that are not actual bidders, proposers or responders, including, but 

not limited to, subcontractors, material and labor suppliers, manufacturers and their 
representatives, shall not have standing to protest or appeal any determination made 
pursuant to this Section. 
 

B. Protest of Intent To Award: After a Notice of Intent to Award an Agreement is 
posted, any actual bidder, proposer or responder who is aggrieved in connection 
with the pending award of the agreement or any element of the process, including a 
determination that a bidder, proposer or responder is non-responsible or non-
responsive, may file a protest with the City Clerk by close of business on the third 
Business Day after posting (excluding the day of posting) or any right to protest is 
forfeited.  

 
C. Content and filing: The protest shall be in writing, shall identify the name and 

address of the protester, and shall include a factual summary of, and the basis for, 
the protest. Filing shall be considered complete when the protest and the protest 
bond are received by the City Clerk. The official clock at the City Hall reception 
desk shall govern. 

 
D. Protest Bond: Any bidder, proposer or responder filing a protest shall 

simultaneously provide a protest bond to the CITY in the amount set forth in the 
sealed competitive method documents. If the protest is decided in the protester's 
favor, the entire protest bond shall be returned to the protester. If the protest is not 
decided in the protester's favor, the protest bond shall be forfeited to the CITY. The 
protest bond shall be in the form of a cashier's check and shall be in the amount 
specified in the sealed competitive method documents. 

 
E. Protest Committee: The protest committee shall review all protests. The City 

Manager shall appoint the members of the protest committee. No member of 
the City Commission shall serve on the protest committee. Each protest committee 
member shall complete and execute an independence affidavit. The City 
Attorney or designee shall serve as counsel to the protest committee. The meeting of 
the protest committee shall be opened to the public and all of the actual bidders, 
responders or proposers shall be notified of the date, time and place of the meeting. 
If the protest committee determines that the protest has merit, the City 
Manager shall direct that all appropriate steps be taken. If the protest committee 
denies the protest, the protester may appeal to the City Commission. All of the 
actual bidders, responders or proposers shall have a right to be represented by an 
attorney at the protest committee meeting and the City Commission meeting. All of 
the actual bidders, responders or proposers shall be notified of the determination by 
the protest committee. The protest committee shall terminate upon the award of the 
contract, or such other time as determined by the City Commission. 
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F. Stay of Award: In the event of a timely protest, the City Manager shall stay the 
award of the agreement or the sealed competitive method unless the City 
Manager determines that the award of the agreement without delay or the 
continuation of the sealed competitive method is necessary to protect any 
substantial interest of the CITY. The continuation of the sealed competitive method 
or award process under these circumstances shall not preempt or otherwise affect 
the protest. 

 
G. Appeals to City Commission: Any actual bidder, proposer or responder who is 

aggrieved by a determination of the protest committee may appeal the 
determination to the City Commission by filing an appeal with the City Clerk by 
close of business on the third Business Day after the protester has been notified 
(excluding the day of notification) of the determination by the protest committee. 
The appeal shall be in writing and shall include a factual summary of, and the basis 
for, the appeal. Filing of an appeal shall be considered complete when the appeal is 
received by the City Clerk. 

 
H. Failure to file protest. Any actual bidder, proposer or responder that does not 

formally protest or appeal in accordance with this Section shall not have standing to 
protest the City Commission 's award. 

 
4.9 Prohibitions 

 
A. Communication with CITY staff prohibited. Proposer is prohibited from 

communicating with any staff/CITY Consultants during the selection process except 
as noted herein.  

 
1. Cone of Silence            

  
a. Pursuant to Section 32.10 of the City Code, there shall be no 

communication related to this RFQ between Proposer, including any 
lobbyist or any other Person on behalf of Proposer, and any member 
of the City Commission, or any member of the Selection Committee 
or Protest Committee (starting from the appointment of that Protest 
Committee Member), if any. 

 
b. The cone of silence shall not apply to written or oral 

communications with legal counsel for the CITY. 
 

c. This Section shall not prohibit any person from: 
 

I. Making public presentations to the Selection Committee or 
Protest Committee, or to the City Commission, during any 
public meeting related to this RFQ;  

 
II. Engaging in contract negotiations at a meeting of the 

Selection Committee, or with the City Commission during a 
public meeting; or 

 
III. Communicating in writing with the person designated in this 

RFQ as the contact person for clarification or information 
related to this RFQ. The written communication, including 
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any response thereto, shall be provided to any Proposer that 
has submitted a proposal. 

 
d. A cone of silence shall begin when first publicly noticed and shall 

terminate upon execution of the Agreement, a decision by the City 
Commission to reject all proposals, or the taking of other action that 
ends this RFQ solicitation.  
 

e. Any action in violation of this Section shall be cause for 
disqualification of the Consultant. The determination of a violation 
shall be made by the City Commission.   

 
4.10 Scrutinized Companies 

 
Pursuant to Section 287.135, Florida Statutes, a Proposer is ineligible to, and may not 
submit a Proposal for, or enter into or renew a contract with CITY for goods or services if at 
the time of submitting a Proposal for a new contract or renewal of an existing contract:  
 
A. for any contract amount, if the Proposer is on the Scrutinized Companies that 

Boycott Israel List, created pursuant to Section 215.4725, Florida Statutes, or is 
engaged in a boycott of Israel;  

 
B. if $1 million or more and the Proposer is on the Scrutinized Companies with 

Activities in Sudan List or the Scrutinized Companies with Activities in the Iran 
Petroleum Energy Sector List, created pursuant to Section 215.473, Florida Statutes; 
or 

 
C.  if $1 million or more and the Proposer is engaged in business operations in Cuba or 

Syria. 
 
4.11 E-Verify Affidavit 

 
In accordance with Section 448.095, Florida Statutes, the CITY requires all contractors 
doing business with the CITY to register with and use the E-Verify system to verify the work 
authorization status of all newly hired employees. The CITY will not enter into a contract 
unless each party to the contract registers with and uses the E-Verify system. The contracting 
entity must provide of its proof of enrollment in E-Verify. For instructions on how to provide 
proof of the contracting entity’s participation/enrollment in E-Verify, please visit:  
 
https://www.e-verify.gov/faq/how-do-i-provide-proof-of-my-participationenrollment-in-e-
verify.  
 
By entering into this Agreement, the Contractor acknowledges that it has read Section 
448.095, Florida Statutes; will comply with the E-Verify requirements imposed by Section 
448.095, Florida Statutes, including but not limited to obtaining E-Verify affidavits from 
subcontractors; and has executed the required affidavit attached hereto and incorporated 
herein. 

 
 
 
 
 

https://www.e-verify.gov/faq/how-do-i-provide-proof-of-my-participationenrollment-in-e-verify
https://www.e-verify.gov/faq/how-do-i-provide-proof-of-my-participationenrollment-in-e-verify
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4.12 Foreign Gifts and Contracts 

Pursuant to Section 286.101, Florida Statutes, any bidder or proposer shall disclose in its 
response to the City as well as in any manner required by Section 286.101, Florida Statutes, 
any current or prior contract with, or grant or gift received from, a Foreign Country of 
Concern, with a value of $50,000 or more, received or in force at any time during the 
previous five years. A “Foreign Country of Concern” shall mean the People’s Republic of 
China, the Russian Federation, the Islamic Republic of Iran, the Democratic People’s 
Republic of Korea, the Republic of Cuba, the Venezuelan regime of Nicolas Maduro, or the 
Syrian Arab Republic, including any agency of or any other entity under significant control 
of such country. Any proposer/bidder who fails to make such disclosure shall be 
disqualified and also may be liable for a civil violation with a fine of $5,000 for a first 
violation or $10,000 for any subsequent violation.   

 
4.13 Negotiations 
 

The CITY intends to conduct the first negotiation meeting after approval of the final ranking 
as recommended by the Selection or Evaluation Committee. At least one of the 
representatives for the recommended firm participating in negotiations with the City must 
be authorized to bind the firm. In the event that the negotiations are not successful within a 
reasonable timeframe (notification will be provided to the firm) an impasse will be declared 
and negotiations with the first-ranked firm will cease. Negotiations will begin with the next 
ranked firm, etc., until such time that all requirements of this RFQ and the City’s 
Procurement Code have been met. 

 
4.14 Broward County Surtax Funded Projects 
 
  The PROPOSER is hereby advised that the provisions in Section 9 of the Agreement are 

additional requirements mandated for when professional services are rendered on Broward 
County Surtax Funded projects. In the event that a conflict arises between the requirements 
set forth in Section 9 and any other provisions of this Agreement, the Section 9 
requirements shall control and prevail. 

 
 
 

  
[THIS SPACE INTENTIONALLY LEFT BLANK] 
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SECTION 5 – QUALIFICATION FORMS 
 

The forms located in this section of the RFQ shall be included in the Sealed Proposal.  Forms not 
completed in full may result in disqualification. 

 
 
 
 
 
 
 
 

[THIS SPACE INTENTIONALLY LEFT BLANK] 
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COVER SHEET 
 

City of Weston 
Indian Trace Development District 
Bonaventure Development District 

 
Request for Qualifications 

RFQ No. 2025-10 
PROFESSIONAL ARCHITECTURAL SERVICES: 

 
Proposal Submitted by: 
 
Name of Consultant 

Name of Principal Contact 

Address 

City State Zip Code 

Phone Number Fax Number 

Email Address 

 
 

  

Signature of PROPOSER Date 
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FORM 1 

 
PROPOSER'S QUALIFICATIONS-SUPPLEMENTAL FORM 

1. Provide names of partners or officers as appropriate and indicate if the individual has the      
authority to sign in name of Proposer.  Provide proof of the ability of the individuals so 
named to legally bind the Proposer.  

 Name    Address    Title 

              

              

              

 If a corporation, in what state incorporated:         

 
Date Incorporated:            

     Month    Day  Year 

 If a Joint Venture or Partnership, date of Agreement:       

 
 Name and address of all partners (state whether general or limited partnership):  

              

              

              

 
 

If other than a corporation or partnership, describe organization and name of principals: 
 
              
 
 
2. Indicate the number of years the Proposer has had successful experience in providing 

professional Civil Architectural services for local governments in Southeast Florida with 
infrastructure similar in scope, size and complexity as the CITY.    

             
Years:____________________ 

3. County or Municipal Business Tax Receipt No.:  

________________________________________ 
                        (Attach Copy) 
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Social Security or Federal ID No. 

______________________________ 

4. List states and categories in which your organization is legally qualified to do business.  
Indicate registration or license numbers, if applicable.  List states in which partnership or 
trade name is filed. 

              

              

              

              

5. Have you ever failed to complete any work awarded to you?  Yes     No    
If so, note when, where and why.  

              

              

              

              

6. Within the last five years, has any officer or partner of your organization ever been an 
officer or partner of another organization that failed to complete a contract?   

 
 Yes __________    No __________  If yes, attach a separate sheet of explanation. 

 
7. Within the last five years, have you had errors and omission claims (standard of care) made 

on your professional liability insurance? 
 
 Yes __________   No __________  If yes, attach a separate sheet of explanation. 
 
8. Have you, any officer or partner of your organization, or the organization, or the 

organization or parent company or its subsidiaries been involved in any litigation or 
arbitration against the CITY?   

 
 Yes __________   No __________  If yes, attach a separate sheet of explanation. 
 
9. Within the last five years, have you, any officer or partner of your organization, or the 

organization or parent company or its subsidiaries been involved in any litigation or 
arbitration against any other public entity in Florida? 

 
 Yes __________  No _________ If yes, attach a separate sheet of explanation. 
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10. Within the last five years, have you, any officer or partner of your organization, or the 
organization or parent company or its subsidiaries been involved in any litigation or 
arbitration against any private entity for an amount greater than $100,000? 

 
 Yes __________  No _________ If yes, attach a separate sheet of explanation 
 
11. Has your organization or any of its partners, officers or key personnel, or its subsidiaries or 

parent company been charged or indicted for any criminal activity within the last 5 years?  
 
 Yes __________  No _________ If yes, attach a separate sheet of explanation. 
 
12. Has your organization or any of its partners, officers or key personnel, or its subsidiaries or 

parent company been convicted and/or fined for any criminal activity within the last 5 
years?  

 
 Yes __________  No _________ If yes, attach a separate sheet of explanation 
 
13. Are you a certified minority business enterprise? 
 
 Yes __________  No _________ If yes, attach proof. 
 
14.   Within the last five years, have you, any officer or partner of your organization or the 

organization entered into or are currently in a contract with, or received a grant or gift from, 
a Foreign Country of Concern, with a value of $50,000  or more. A “Foreign Country of 
Concern” means the People’s Republic of China, the Russian Federation, the Islamic 
Republic of Iran, the Democratic People’s Republic of Korea, the Republic of Cuba, the 
Venezuelan regime of Nicolas Maduro, or the Syrian Arab Republic, including any agency of 
or any other entity under significant control of such country. 

 
Yes _______ No _______ If yes, attach a separate sheet of explanation.  

 
15. Bank Reference: 

              

              

 

   

Signature (Blue Ink Only)  Date 

 

Print Name  Title 
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FORM 2 
CITY OF WESTON 

PROPOSER REFERENCE FORM 

Proposers shall provide at least three references for similar work performed to show evidence of 
qualifications and previous experience. This form SHALL be completed and signed by each of the 
Proposer’s Reference. (A fillable PDF of this form is available at 
https://www.westonfl.org/home/showpublisheddocument/5619/637920150733900000 )  

Solicitation Title:             

Name of Proposer:             

Bid/RFP/RFQ No:     Opening Date:          

The above-mentioned company/firm has listed you as a project reference for the City of Weston 
solicitation cited above. Please provide the reference information as requested below.  

1. Name of Reference (Person):_________________________________________________________ 

2. Name of Firm/Agency: ______________________________________________________________ 

3. Title/Position:______________________________________________________________________ 

4. Email Address: ______________________________________   Phone #: _____________________ 

5. What type of work or service has the Proposer performed for you or your agency and when? 
Description of Work/Title of Project 

 

 Approximate Completion 
(Month/Year) 

 
6. What was the approximate contract value 

of this work? 

________________________________ 

7. Was the work generally completed on-time 
and within budget? 

 Yes             No 
 

8. Did the Proposer meet the expectations ad needs of the project?   Yes     No 

9. Was the Proposer generally responsive to your requests?   Yes    No   

10. Is there anything else you wish to let us know about this Proposer? 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 

 
   Signature of Reference: ___________________________________       Date: ___________________ 

 
 
 

https://www.westonfl.org/home/showpublisheddocument/5619/637920150733900000
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FORM 3 
INSURANCE STATEMENT 

 
 

I have reviewed the insurance coverage requirements with the CONSULTANT, 

______________________________ and the Proposer meets the insurance requirements in 

accordance with Section 2 of the Agreement.  Within fourteen (14) calendar days of the 

date of the Notice of Award by the City Commission, the Proposer shall furnish to the CITY 

proof of insurance, as required herein.  

 
   
_______________________________________ 
Insurance Agent/Company 
 
______________________________________ 
Signature 
 
 
(Corporate Seal or Notary Required) 
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FORM 4 

NON-COLLUSION AFFIDAVIT 
 
The undersigned individual, being duly sworn, deposes and says that: 
 
1. He/She is _______________________ of __________________________, the PROPOSER that 

has submitted the attached Proposal;  
 
2. He/She is fully informed respecting the preparation and contents of the attached Proposal 

and of all pertinent circumstances respecting such Proposal;  
 
3. Such Proposal is genuine and is not a collusive or sham Proposal;  
 
4. Neither said Proposer nor any of its officers, partners, owners, agents, representatives, 

employees, or parties in interest, including this affiant, has in any way colluded, connived, 
or agreed, directly or indirectly, with any other Proposer, firm or person to submit a 
collusive or sham proposal in connection with the Agreement for which the attached 
Proposal has been submitted or to refrain from proposing in connection with such 
Agreement, or has in any manner, directly or indirectly, sought by agreement of collusion 
or communication of conference with any other Proposer, firm, or person to fix the price or 
prices in the attached RFQ, or of any other Proposer or to fix any overhead, profit or cost 
element of the Proposal or the response of any other Proposer, or to secure through any 
collusion, connivance, or unlawful agreement any advantage against the City of Weston, 
Florida, or any person interested in the proposed Agreement; and  

5. The response to the attached RFQ is fair and proper and is not tainted by any collusion, 
conspiracy, connivance, or unlawful agreement on the part of the Proposer or any of its 
agents, representatives, owners, employees, or parties in interest, including this affiant.  

 
   

Signature (Blue Ink Only) 

 

 Date 

Print Name  Title 
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FORM 5 
DRUG-FREE WORKPLACE 

 
The undersigned vendor (firm) in accordance with Chapter 287.087, Florida Statutes, hereby  
 
certifies that __________________________________________________ does: 

    (Name of Company) 

1.       Publish a statement notifying employees that the unlawful manufacturing, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the workplace 
and specifying the actions that will be taken against employees for violations of such 
prohibition.  

2.       Inform employees about the dangers of drug abuse in the work place, the business's 
policy of maintaining a drug-free workplace, any available drug counseling, 
rehabilitation, and employee assistance programs, and the penalties that may be 
imposed upon employees for drug abuse violations.  

3.       Give each employee engaged in providing the contractual services that are under bid a 
copy of the statement specified in subsection (1).  

4.       In the statement specified in subsection (1), notify the employee that, as a condition of 
working on the contractual services that are under bid, the employee will abide by the 
terms of the statement and will notify the employer of any conviction of, or plea of 
guilty or nolo contendere to, any violation of Chapter 893 or of any controlled 
substance law of the United States or any state, for a violation occurring in the 
workplace no later than five (5) days after such conviction.  

5.       Impose a sanction on, or require the satisfactory participation in a drug abuse assistance 
or rehabilitation program if such is available in the employee's community, by any 
employee who is so convicted.  

6. Make a good faith effort to continue to maintain a drug-free workplace through 
implementation of this section.  

 
   

Signature (Blue Ink Only) 

 

 Date 

Print Name  Title 
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FORM 6 
ACKNOWLEDGMENT OF ADDENDA 

The PROPOSER hereby acknowledges the receipt of the following addenda issued by the CITY and 
incorporated into and made part of this RFQ.  In the event the PROPOSER fails to include any such 
addenda in the table below, submission of this form shall constitute acknowledgment of receipt of 
all addenda, whether or not received by him/her. 

 

 
 
 

[THIS SPACE INTENTIONALLY LEFT BLANK] 
 

 
ADDENDUM 
   NUMBER 

     
DATE 

RECEIVED 

        
        PRINT NAME 

    
   TITLE 

         
        SIGNATURE 
    (BLUE INK ONLY) 
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FORM 7 
INDEPENDENCE AFFIDAVIT 

 
The undersigned individual, being duly sworn, deposes and says that: 
 
I am _______________________________ of _____________________________, the proposer that 
has submitted the attached proposal; 
 
I hereby certify to the best of my knowledge that neither I nor any of those persons residing in my 
household have or have had during the past five years, any relationships (professional, financial, 
familial or otherwise) with the City (or any of its districts), its elected or appointed officials, its 
employees or agents, or any member or alternate member of the Selection Committee. 
 
A “relationship” for the purpose of this affidavit shall include but not be limited to 
employer/employee, Proposer, subconsultant, associate, officer, partnership, joint venture, 
ownership greater than one percent, landlord/tenant, or creditor/debtor, gift donor/recipient (in 
excess of $100.00), past or on-going personal relationships, or joint involvement with 
charitable/voluntary activities. Relationship includes having a prior or current contract with the 
City. 
 
Except as set forth below, I hereby certify to the best of my knowledge that neither I nor any of 
those persons residing in my household have received any promise of compensation, 
remuneration, gift, discount, or other gratuity in exchange for my proposal. 
 
I understand and agree that I shall give the City written notice of any other relationships (as defined 
above) that I enter into with the City (or any of its districts), its elected or appointed officials, its 
employees or agents, or any member or alternate member of the Selection Committee during the 
period of the Agreement. 
 
I set forth below any exceptions to the aforementioned (if none, write “None”): 
 
              
 
              
 
              
 
              
   

 

Signature (Blue Ink Only) 

 

 Date 

Print Name  Title 
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FORM 8 
CERTIFICATION TO ACCURACY OF PROPOSAL 

PROPOSER, by executing this CERTIFICATION TO ACCURACY OF PROPOSAL Form, hereby 
certifies and attests that all Forms, Affidavits and documents related thereto that it has enclosed in 
the Proposal in support of its Proposal are true and accurate.  Failure by the PROPOSER to attest to 
the truth and accuracy of such Forms, Affidavits and documents shall result in the Proposal being 
deemed non-responsive and such Proposal will not be considered. 

Before me, the undersigned authority, on this day personally appeared ______________, 
who, upon being duly sworn, deposes and says: 

1. I am _________________________ of ________________________, the PROPOSER that has 
submitted the attached Proposal; 

2. I         certify that I am authorized to sign 
this solicitation response on behalf of the PROPOSER as indicated in Form 1 as to 
Corporate Principal, designation letter by Director/Corporate Officer, or other business 
authorization to bind on behalf of the PROPOSER. 

3. I am fully informed respecting the preparation and contents of the attached Proposal and of 
all Forms, Affidavits and documents submitted in support of such Proposal;  

4. I attest that all forms, affidavits, certifications, documents, statements, oral, written or 
otherwise submitted in support of this Proposal and included in this Proposal are true and 
accurate;  

5. No information that should have been included in such forms, affidavits, certification and 
documents has been omitted; and 

6. No information that is included in such Forms, Affidavits or documents is false or 
misleading. 

7. I acknowledge that untruthful and incorrect statements made in support of the PROPOSER's 
response may be used by the CITY as a basis for rejection, rescission of the award, or 
termination of the Agreement, and that the CITY’s rights and remedies set forth herein are 
not exclusive and are in addition to any other rights and remedies available to the City in 
law or in equity. 

 

[THIS SPACE INTENTIONALLY LEFT BLANK] 
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FORM 8 
CERTIFICATION TO ACCURACY OF PROPOSAL 

(CONTINUED) 
 
 

 
   

Signature (Blue Ink Only) 

 

 Date 

Print Name  Title 

 
 
 
STATE OF FLORIDA  ) 
COUNTY OF ___________ ) 
 
The foregoing instrument was acknowledged before me by means of ____ physical presence or 
____ online notarization, this _____ day of ______________________, 20___, by 
________________________________________ as ________________________________________
 (Name of person acknowledging)   (Title) 

for _______________________________________. 
 (Company name) 
 
Personally known to me _____ or has produced Identification _____, type of identification 
produced________________________________________. 

      __________________________________________ 
(NOTARY SEAL HERE)    SIGNATURE OF NOTARY PUBLIC 
 

      PRINT, TYPE/STAMP NAME OF NOTARY 
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FORM 9 
SCRUTINIZED COMPANIES 

 
 

The undersigned proposer in accordance with Section 287.135, Florida Statutes, hereby certifies 
that: 
 

Proposer is not participating in a boycott of Israel; 
 

Proposer is not on the Scrutinized Companies with Activities in Sudan List or the 
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List; 

 
Proposer does not have business operations in Cuba or Syria. 

 
 

 

 

  

Signature (Blue Ink Only)  Date 

Print Name  Title 
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FORM 10 
PUBLIC ENTITY CRIMES 

 
Sworn Statement Under §287.133(3)(a), Florida Statutes 

 
(This form must be signed in the presence of a notary public or other officer authorized to 
administer oaths.) 
 
1. This sworn statement is submitted with Bid, Proposal or contract No. _____________ 
 
2. This sworn statement is submitted by:        
      (name of entity submitting sworn statement) 
 
 whose business address is:          
              
              
 
 Federal Identification Number  
 (FEIN) is:            
      (if applicable) 
 
 Social Security Number:          

(if the entity has no FEIN, include the Social Security Number of the individual signing this 
sworn statement) 

 
3. My name is:           
      (print name of individual signing this document) 
 
 and my relationship to the entity is:        
 
4. I understand that a "public entity crime" as defined in §287.133(1)(g), Florida Statutes 

means a violation of any state or federal law by a person with respect to and directly related 
to the transaction of business with any public entity or with an agency or political 
subdivision of any other state or with the United states, including, but not limited to, any 
bid or contract for goods or services to be provided to any public entity or an agency or 
political subdivision of any other state or of the United States and involving antitrust, fraud, 
theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation. 

 
5. I understand that a "convicted" or "conviction" as defined in §287.133(1)(b), Florida 

Statutes, means a finding of guilt of a conviction of a public entity crime, with or without an 
adjudication of guilt, in any federal or state trial court of record relating to charges brought 
by indictment or information after July 1, 1989, as a result of a jury verdict, non-jury trial, or 
entry of a plea of guilty or nolo contendere. 

 
6. I understand that an "affiliate" as defined in §287.133(1)(a), Florida Statutes means: 

(a) A predecessor or successor of a person or a corporation convicted of a public entity 
crime; or 

 
(b) An entity under the control of any natural person who is active in the management 

of the entity and who has been convicted of a public entity crime.  The term 
"affiliate" includes those officers, directors, executives, partners, share holders, 
employees, members, and agents who are active in the management of an affiliate.  
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The ownership by one person of shares constituting a controlling interest in another 
person, or a pooling of equipment or income among persons when not for fair 
market value under an arm's length agreement, shall be a prima-facie case that one 
person controls another person.  A person who knowingly enters into a joint 
venture with a person who has been convicted of a public entity crime in Florida 
during the preceding 36 months shall be considered an affiliate. 

 
7. I understand that a "person" as defined in §287.133(1)(e), Florida Statutes, means any 

natural person or entity organized under the laws of any state or of the United States with 
the legal power to enter into a binding contract and which binds or applies to bids on 
contracts for the provision of goods or services let by a public entity, or which otherwise 
transacts or applies to transact business with a public entity.  The term "person" includes 
those officers, directors, executives, partners, shareholders, employees, members, and 
agents who are active in management of an entity. 

 
8. Based on the information and belief, the statement that I have marked below is true in 

relation to the entity submitting this sworn statement.  (Please indicate which statement 
applies) 

 
a. ______ Neither the entity submitting the sworn statement, nor any officers, directors, 
executives, partners, shareholders, employees, members or agents who are active in 
management of the entity nor any affiliate of the entity have been charged with and 
convicted of a public entity crime subsequent to July 1, 1989. 
 
b. _____ The entity submitting this sworn statement, or one or more of the officers, 
directors, executives, partners, shareholders, employees, members or agents who are active 
in management of the entity or an affiliate of the entity has been charged with and 
convicted of a public entity crime subsequent to July 1, 1989 and (Please indicate which 
additional statement applies) 
 
           1. _______ There has been a proceeding concerning the conviction before a hearing 

officer of the State of Florida, Division of Administrative Hearings.  The final order 
entered by the hearing officer did not place the person or affiliate on the convicted 
vendor list.  (Please attach a copy of the final order) 

 
           2. _______The person or affiliate was placed on the convicted list.  There has been a 

subsequent proceeding before a hearing officer of the State of Florida, Division of 
Administrative Hearings.  The final order entered by the hearing officer determined 
that it was in the public interest to remove the person or affiliate from the convicted 
vendor list.  (Please attach a copy of the final order) 

 
           3. _______The person or affiliate has not been placed on the convicted vendor list.  

(Please describe any action taken by or pending with the Department of General 
Services) 

   

Signature (Blue Ink Only)  Date 

Print Name  Title 
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FORM 11 
E-VERIFY AFFIDAVIT 

 
In accordance with Section 448.095, Florida Statutes, the CITY requires all contractors doing 
business with the CITY to register with and use the E-Verify system to verify the work authorization 
status of all newly hired employees. The CITY will not enter into a contract unless each party to the 
contract registers with and uses the E-Verify system.  

The contracting entity must provide of its proof of enrollment in E-Verify. For instructions on how 
to provide proof of the contracting entity’s participation/enrollment in E-Verify, please visit: 
https://www.e-verify.gov/faq/how-do-i-provide-proof-of-my-participationenrollment-in-e-verify.  

By signing below, the contracting entity acknowledges that it has read Section 448.095, Florida 
Statutes and will comply with the E-Verify requirements imposed by it, including but not limited to 
obtaining E-Verify affidavits from subcontractors.  

☐ Check here to confirm proof of enrollment in E-Verify has been attached to this Affidavit. 

 

 

  

Signature (Blue Ink Only)  Date 

Print Name  Title 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.e-verify.gov/faq/how-do-i-provide-proof-of-my-participationenrollment-in-e-verify


#83280 RFQ 2025-10 Cont. Professional Architectural Services                                              Page 46 of 84 

 

 
FORM 12 

 
AFFIDAVIT ATTESTING TO NONCOERCIVE CONDUCT FOR LABOR OR SERVICES 

 
 

Nongovernment Entity name: _________________________________________________(“Vendor”) 

Vendor FEIN:_________________________________________________________________________ 

Address:_____________________________________________________________________________  

City:________________________________________________ State: _____________Zip:___________ 

Phone number:______________________Email Address: _____________________________________ 

 

As a nongovernmental entity executing, renewing, or extending a contract with the City of Weston, 
Florida, Vendor is required to provide an affidavit under penalty of perjury attesting that Vendor 
does not use coercion for labor or services, and is in compliance with Section 787.06, Florida 
Statutes.  

As defined in Section 787.06(2)(a), Florida Statutes, coercion means: 

1. Using or threating to use physical force against any person; 
2. Restraining, isolating, or confining or threating to restrain, isolate, or confine any person 

without lawful authority and against her or his will; 
3. Using lending or other credit methods to establish a debt by any person when labor or 

services are pledged as a security for the debt, if the value of the labor or services as 
reasonably assessed is not applied toward the liquidation of the debt, the length and nature 
of the labor or service are not respectively limited and defined; 

4. Destroying, concealing, removing, confiscating, withholding, or possessing any actual or 
purported passport, visa, or other immigration document, or any other actual or purported 
government identification document, of any person; 

5. Causing or threating to cause financial harm to any person; 
6. Enticing or luring any person by fraud or deceit; or 
7. Providing a controlled substance as outlined in Schedule I or Schedule II of Section 893.03, 

Florida Statutes to any person for the purpose of exploitation of that person. 
 

As a person authorized to sign on behalf of Vendor, I certify that Vendor does not use coercion for 
labor or services, and is in compliance with Section 787.06, Florida Statutes.  

Written Declaration 

Under penalties of perjury, I declare that I have read the foregoing Affidavit and that the facts 
stated in it are true. 

 

       
Signature (Blue Ink Only)    Date  

Print Name    Title  
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STATE OF FLORIDA  
COUNTY OF      
  
The foregoing instrument was acknowledged before me by means of  ____  physical presence or 
____ online notarization, this _______ day of ________________________, 20____, by  
 
_________________________________________ as_________________________________________.  

(Name of person acknowledging)   (Title)  
 
for _______________________________________.  

(Company Name)  
  
____________________________________________________  
(NOTARY SEAL)                                 SIGNATURE OF NOTARY PUBLIC  
  
                                                           ____________________________________________________  
                                                           PRINT, TYPE or STAMP NAME OF NOTARY  
  
Personally Known _____ OR Produced Identification _____  
Type of identification Produced________________________________  
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FORM 13 

 
AFFIDAVIT REGARDING ENTITIES OF FOREIGN COUNTRIES OF CONCERN 

 
___________________ (Name of Entity) is not owned by the government of a Foreign Country of 
Concern, is not organized under the laws of nor has its principal place of business in a Foreign 
Country of Concern, and the government of a Foreign Country of Concern does not have a 
Controlling Interest in the entity. 
 
Under penalties of perjury, I declare that I have read the foregoing Affidavit and that the facts 
stated in it are true. 
 
 
       

Signature (Blue Ink Only)    Date  

Print Name    Title  
  

 

STATE OF FLORIDA  ) 
COUNTY OF ___________ ) 
 
The foregoing instrument was acknowledged before me by means of ____ physical presence or 
____ online notarization, this _____ day of ______________________, 20___, by 
________________________________________ as ________________________________________
 (Name of person acknowledging)   (Title) 

for _______________________________________. 
 (Company name) 
 
Personally known to me _____ or has produced Identification _____, type of identification 
produced________________________________________. 

      __________________________________________ 
(NOTARY SEAL HERE)    SIGNATURE OF NOTARY PUBLIC 
 

      PRINT, TYPE/STAMP NAME OF NOTARY 
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FORM 14 
RFQ No. 2025-10 

CONTINUING PROFESSIONAL ARCHITECTURAL SERVICES 
SELECTION COMMITTEE RANKING  

(FIRST PHASE) 
SAMPLE FORM 

 

Proposals shall be ranked on the following Evaluation Criteria 
 (Equally weighted) 

Firm 
A 

Fir
m 
B 

Fir
m 
C 

Fir
m 
D 

Firm 
E 

1. Location of Proposer’s firm: Years in business, office location 
and licenses.      

2. Qualification of Proposer’s Project Team: Describe the 
qualifications and relevant experience of each of the prime 
consultant’s proposed key professional project team members, 
Subconsultants, joint ventures, including their pertinent training, 
skill and experience. Proposer approach and methodology to 
the scope of services. 

     

3. Past Performance: Proposer Firm’s experience with providing 
professional architectural consultancy (as applicable) for 
government agencies with infrastructure that is similar in scope, 
size and complexity as the CITY. 

     

4. Workload: The Proposer recent, current, and projected 
workloads and willingness to meet time and budget 
requirements. 

 
     

5. The volume of work previously awarded to Proposer. (Firms 
with no current agreements for professional architectural 
services with the CITY shall have a score/rank of 1. Firms with 
existing agreements continuing for professional architectural 
services agreements with the CITY shall have a score/rank of 2. 

     

6. Proposer’s financial ability to perform the services described in 
this RFQ.      

7. Whether Proposer is a certified minority business enterprise.      

      

TOTAL      

FINAL RANKING      

 
  
_________________________  _______________________  ___________ 
Selection Committee Member  Signature    Date 
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FORM 14 
RFQ No. 2025-10 

CONTINUING PROFESSIONAL ARCHITECTURAL SERVICES 
SELECTION COMMITTEE RANKING  

(SECOND PHASE) 
 SAMPLE FORM 

 
Proposals shall be ranked on the following Evaluation Criteria 

 (Equally weighted) 
 

Firm 
A 

Fir
m 
B 

Fir
m 
C 

Fir
m 
D 

Firm 
E 

1. Location of Proposer’s firm: Years in business, office location 
and licenses.      

2. Qualification of Proposer’s Project Team: Describe the 
qualifications and relevant experience of each of the prime 
consultant’s proposed key professional project team members, 
Subconsultants, joint ventures, including their pertinent 
training, skill and experience. Proposer approach and 
methodology to the scope of services. 

     

3. Past Performance: Proposer Firm’s experience with providing 
professional architectural consultancy (as applicable) for 
government agencies with infrastructure that is similar in scope, 
size and complexity as the CITY. 

     

4. Workload: The Proposer recent, current, and projected 
workloads and willingness to meet time and budget 
requirements. 

 
     

5. The volume of work previously awarded to Proposer. (Firms 
with no current agreements for professional architectural 
services with the CITY shall have a score/rank of 1. Firms with 
existing agreements continuing for professional architectural 
services agreements with the CITY shall have a score/rank of 2. 

     

6. Whether Proposer is a certified minority business enterprise.   
     

      

TOTAL      

FINAL RANKING      

  
 
_________________________  _______________________  ___________ 
Selection Committee Member  Signature    Date 
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SECTION 6 – AGREEMENT 

The agreement located in this Section of the RFQ is the form of the agreement that will be utilized, 
together with a Work Authorization for each project.  

 

 

 

 
[THIS SPACE INTENTIONALLY LEFT BLANK] 
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AGREEMENT 

 AMONG THE 

THE CITY OF WESTON, FLORIDA 

INDIAN TRACE DEVELOPMENT DISTRICT 

BONAVENTURE DEVELOPMENT DISTRICT 

AND 
 

____________________________ 

FOR 

CONTINUING PROFESSIONAL ARCHITECTURAL SERVICES  

RFQ. 2025-10 

 

This Agreement is made and entered into the ______ day of _________________, 2026 among the 
City of Weston, a Florida municipal corporation, Indian Trace Development District, Bonaventure 
Development District, (collectively “CITY”) and _______________________________ 
("CONSULTANT") for Continuing Professional Architectural Services ("Agreement").  References in 
this Agreement to "City Manager" shall be meant to include his designee. 

WITNESSETH: 

WHEREAS, the CITY, pursuant to Section 287.055, Florida Statutes, solicited proposals from 
CONSULTANTS to perform Continuing Professional Architectural Services (“Services”); and 

WHEREAS, proposals were evaluated and ranked by a Selection Committee; and 

WHEREAS, the City Commission has selected the CONSULTANT to perform Services on an on-
going, as needed basis, and at the sole discretion of the CITY; and 

WHEREAS, on ___________________________, the CITY enacted Resolution No. _______, which 
ratified or altered the ranking of the Proposals and authorized the City Manager to execute an 
Agreement with the CONSULTANT, _________________________; and  

WHEREAS, CITY and CONSULTANT desire to enter into an Agreement whereby the duties and 
obligations each to the other are set forth. 

IN CONSIDERATION OF THE MUTUAL COVENANTS AND CONDITIONS HEREIN EXPRESSED 
AND THE FAITHFUL PERFORMANCE OF ALL SUCH COVENANTS AND CONDITIONS, THE 
PARTIES AGREE AS FOLLOWS: 
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SECTION 1 
 GENERAL INFORMATION 

 
1.1 The term of this Agreement shall begin on the date it is fully executed by both parties and 

shall extend until May 31, 2031. After the initial term, the Contract may be extended for one 
(1) additional five-year period by mutual agreement of the parties.  The parties hereto may 
extend this Agreement by mutual consent, in writing, prior to the expiration of the current 
term. 

 
1.2 This Agreement may be terminated for cause by action of the City Commission if Consultant 

is in breach and has not corrected the breach within 30 days after written notice from CITY 
identifying the breach, or for convenience by action of the City Commission upon not less 
than 30 days written notice by the City Manager. This Agreement may also be terminated by 
the City Manager upon such notice as the City Manager deems appropriate under the 
circumstances in the event the City Manager determines that termination is necessary to 
protect the public health, safety, or welfare. 

 
A. This Agreement may be terminated for cause by CONSULTANT if CITY is in breach 

and has not corrected the breach within 60 days after written notice from 
CONSULTANT identifying the breach. 

 
B. Termination of this Agreement for cause shall include but not be limited to, failure 

to suitably perform the services, failure to continuously perform the services in a 
manner calculated to meet or accomplish the objectives of CITY as set forth in this 
Agreement or multiple breaches of the provisions of this Agreement notwithstanding 
whether any such breach was previously waived or cured. 

 
C. Notice of termination shall be provided in accordance with Section 8.7(G.) 

NOTICES of this Agreement except that notice of termination by the City Manager 
which the City Manager deems necessary to protect the public health, safety or 
welfare may be verbal notice which shall be promptly confirmed in writing in 
accordance with Section 8.7(G.) NOTICES of this Agreement. 

 
D. In the event this Agreement is terminated for convenience, upon being notified of 

CITY’S election to terminate, CONSULTANT shall refrain from performing further 
services or incurring additional expenses under the terms of this Agreement. 
CONSULTANT acknowledges and agrees that Ten Dollars ($10.00) of the 
compensation to be paid by CITY, the adequacy of which is hereby acknowledged 
by CONSULTANT, is given as specific consideration to CONSULTANT for CITY’S 
right to terminate this Agreement for convenience. 

 
E. In the event this Agreement is terminated, any compensation payable by CITY shall 

be withheld until all documents are provided to CITY pursuant to the Agreement. 
The CITY shall be liable only for payment pursuant to the Compensation provisions 
of this Agreement for services rendered before the effective date of termination that 
were performed in accordance with the manner of performance set forth in the 
Agreement. In no event shall CITY be liable to CONSULTANT for any additional 
compensation, other than that provided herein, or for any consequential or 
incidental damages. 
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F. This Agreement may be terminated by the CITY if the CONSULTANT is found to 
have submitted a false certification, Form 9, Scrutinized Companies, has been 
placed on the Scrutinized Companies that Boycott Israel List, or is engaged in a 
boycott of Israel, has been placed on the Scrutinized Companies with Activities in 
Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector List, or has been engaged in business operations in Cuba or Syria. 
 

1.3   This Agreement is based on the General Information set forth herein and incorporates the 
Request for Continuing Professional Architectural Services for (“RFQ”), attached hereto and 
made a part hereof, as Exhibit A; and the CONSULTANT’s Compensation Rate Schedule, 
attached hereto and made a part hereof as Exhibit B. 

 
CONSULTANT shall provide Continuing Professional Architectural Services to provide for 
studies, planning, design, and construction management and inspection of miscellaneous 
assigned projects.  Services shall include but is not limited to programming, planning and 
the design of interior remodeling and renovation of buildings with finishes for institutional 
facilities. 
 
CITY’s Authorized Representative: The City Manager or his designee. 

 
1.4 The CITY will provide a Request for Quotation based on a scope of work. The scope of 

work of the desired service shall be determined by the CITY.  CONSULTANT'S proposal for 
the scope of work shall further define the scope of work, project timing, fees, and 
reimbursables. The CONSULTANT'S proposal, including schedule, detailed scope of work, 
fees, reimbursables, and sub-consultants will be approved, rejected, or negotiated by the 
CITY. 

 
1.5 CONSULTANT shall obtain a signed Work Authorization or other forms of written approval 

prior to commencement of Services.  City shall not be responsible for payment for any work 
done without a signed Work Authorization. 

 
1.6 If work is approved or not approved, the CITY shall not be responsible for CONSULTANT’S 

cost related to the preparation and submittal of scope of work proposals. 
 

SECTION 2   
CONSULTANT'S RESPONSIBILITIES 

 
2.1 The CONSULTANT shall provide the professional services as set forth in this Agreement 

and Exhibits thereto. 
 
2.2 The CONSULTANT shall perform its services consistent with the professional skill and care 

ordinarily provided by CONSULTANTS practicing in the same or similar locality under the 
same or similar circumstances.  The CONSULTANT shall perform services as expeditiously 
as is consistent with such professional skill and care and orderly progress of the Project. 

 
2.3 The CONSULTANT shall identify a representative authorized to act on behalf of the 

CONSULTANT with respect to the Project. 
 
2.4 The CONSULTANT shall maintain the following insurance for the duration of this 

Agreement, the cost of which shall be included in the CONSULTANT’s compensation. 
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A. Standards of Insurance  
 

1. Before performing any Work, Consultant shall procure and maintain, during 
the life of the contract, unless otherwise specified, insurance listed below. 
The policies of insurance shall be primary and written on forms acceptable to 
the City and placed with insurance carriers approved and licensed by the 
Insurance Department in the State of Florida and meet a minimum financial 
AM Best Company rating of no less than “A- Excellent: FSC VII.” In the event 
that the insurance carrier’s rating shall drop, the insurance carrier shall 
immediately notify the City. No changes shall be made to these specifications 
without prior written specific approval by the City. 

 
2. All policies required by this contract, with the exception of Workers’ 

Compensation, or unless specific approval is given by the City, are to be 
written on an occurrence basis, shall name “City of Weston” as Additional 
Insured during the project and for a minimum of five (5) years following the 
project completion and acceptance by the City or no more restrictive than 
ISO form CG 20 37 (07 04).  Waiver of subrogation in favor of the City of 
Weston is required on all policies except Workers’ Compensation.  The CITY 
shall be named as additional insured on all policies except worker’s 
compensation and professional liability.  

 
3. Any person, organization, vehicle, equipment, or other person or property 

fulfilling this Agreement is bound by these insurance requirements. 
 
4. Any changes to these specifications shall be at the sole and exclusive 

discretion of CITY. 
 
5. CITY retains the right to review, at any time, policies, coverage, applicable 

forms/endorsements, and amounts of insurance. 
 
6. CONSULTANT is responsible for repairing or replacing any damage to 

structures unless otherwise addressed within this Agreement. 
 
7. Insurance shall not be suspended, voided or canceled except after 30 

calendar days prior written notice by certified mail, return receipt requested, 
has been given to CITY, except the cancellation notice period for non-
payment of premiums shall be 10 days. 

 
8. Certificates of Insurance evidencing conditions to this agreement are to be 

furnished to City of Weston, 17200 Royal Palm Boulevard, Weston, FL 
33326. 

 
9. Notices of Accidents (occurrences) and Notices of Claims associated with 

work being performed under this Agreement shall be provided to 
CONSULTANT’s insurance company and CITY as soon as practicable after 
notice to the insured. 

 
10. CONSULTANT agrees by entering into this written Agreement that the 

insurance policies provided will include a Waiver of Subrogation in favor of 
CITY. CONSULTANT’S insurance shall be Primary and non-contributory. 
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11. CONSULTANT is responsible for any costs or expenses below deductibles, 
self-insured retentions, coverage exclusions or limitations, or coinsurance 
penalties. 

 
B. Specific Coverage 

 
The following specific insurance coverages  apply or  do not apply to this 
solicitation: 

  Workers Compensation: CONTRACTOR shall provide statutory workers’ 
compensation, and employer’s liability insurance with limits of not less than 
$1,000,000 per employee per accident, $1,000,000 disease aggregate and 
$1,000,000 per employee per disease for all personnel on the worksite. If 
applicable, coverage for the Jones Act and United States Longshoremen and 
Harborworkers exposures must also be included. Elective exemptions shall 
NOT satisfy this requirement. Certificates evidencing an employee leasing 
company as employer shall not be accepted). In the event SERVICE 
PROVIDER has “leased” employees, SERVICE PROVIDER must provide a 
workers’ compensation policy for all personnel on the worksite. All 
documentation must be provided for review and approval by CITY. 

 
 CONTRACTOR is responsible for the Workers’ Compensation of any and all 

subcontractors, including leased employees, used by Proposer. Evidence of 
workers’ compensation insurance coverage for all subcontractors, including 
leased employees, must be submitted prior to any work being performed. 

  Commercial General Liability: CONTRACTOR shall provide evidence of 
commercial general liability on an occurrence Form no more restrictive than 
ISO form CG 2010, and including but not limited to bodily injury, property 
damage, contractual liability, products and completed operations (without 
limitation), and personal and advertising injury liability with limits of not less 
than $1,000,000 each occurrence, and $2,000,000 in aggregate, covering all 
work performed under this Agreement. 

 
  Business Automobile Liability: CONTRACTOR shall provide evidence of 

business automobile  liability on a standard ISO form, and including per 
occurrence limits of not less than $1,000,000 covering all work performed 
under this Agreement. Coverage shall include liability for owned, non-owned 
& hired automobiles. If private passenger automobiles are used in the 
business, they shall be commercially insured. 

 
  Umbrella or Excess Liability: Umbrella polices are acceptable to provide the 

total required general liability, automobile liability, and employers’ liability 
limits. Umbrella policies shall also name CITY as additional insured and 
coverage shall be provided on a “Follow Form” basis. 

 
 Subcontractors: Insurance requirements itemized in this contract and required 

of CONTRACTOR shall be provided on behalf of all subcontractors to cover 
their operations performed under this Agreement. CONTRACTOR shall be 
held responsible for any modifications, deviations, or omissions in these 
insurance requirements as they apply to subcontractors. The CONTRACTOR 
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shall review subcontractors’ insurance policies for accuracy, completeness 
and sufficiency.  

 
  Pollution Liability: For sudden and gradual occurrences or claims made and, 

in an amount, no less than $1,000,000 per claim and $3,000,000 in the 
aggregate arising out of work performed under this Agreement, including but 
not limited to, all hazardous materials identified under the Agreement. 

 Professional Liability: CONTRACTOR shall maintain Professional Liability 
insurance for both the CONTRACTOR and any professionals required to 
carry professional licenses.  The policy shall be written at a limit of not less 
than $2,000,000 Each Occurrence and $4,000,000 Annual Aggregate. 

 Hazardous Materials Insurance:  For the purpose of this section, the term 
“hazardous materials” includes all materials and substances that are now 
designated or defined as hazardous by Florida or Federal law or by the rules 
or regulations of Florida or any Federal Agency.  If work being performed 
involves hazardous materials, the need to procure and maintain any or all of 
the following coverage will be specifically addressed upon review of 
exposure.  However, if hazardous materials are identified while carrying out 
this Agreement, the CITY shall be notified immediately, and no further work 
shall be performed in the area of the hazardous material until the 
CONTRACTOR provides the following coverage(s) as determined solely by 
the CITY. 

 
 Cyber Liability: CONTRACTOR shall obtain, at CONTRACTOR 's expense, 

and keep in effect during the term of this contract, Cyber Liability Insurance 
covering any damages arising from alteration of, loss of, or destruction of 
electronic data and/or information “property” of the CITY that will be in the 
care, custody, or control of CONSULTANT. Coverage shall be sufficiently 
broad to respond to the duties and obligations as is undertaken by 
CONSULTANT in this agreement and shall include, but not be limited to, 
claims involving infringement of intellectual property, including but not 
limited to infringement of copyright, trademark, trade dress, invasion of 
privacy violations, unauthorized access to a computer system, hacker attacks, 
denial of service attacks, malicious code, information theft, release of private 
information, extortion and network security. The policy shall provide coverage 
for breach response costs as well as regulatory fines and penalties as well as 
credit monitoring expenses with limits sufficient to respond to these 
obligations.  Combined single limit per occurrence shall not be less than 
$2,000,000. 

 
  Builders’ Risk – Property Coverage: a special form coverage shall include, but 

not be limited to: 

1. Storage and transport of materials, equipment, supplies of any kind 
whatsoever to be used on or incidental to the project. 

2. Theft coverage. 

3. Waiver of Occupancy Clause endorsement, which will enable the CITY 
to occupy the facility under construction/renovation during such activity. 
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4. Limits of insurance to equal 100% of the insurable completed contract 
amount of such addition(s), building(s) or structure(s), on an agreed 
amount/ replacement cost basis, and Maximum deductible clause of 
$10,000 each claim; exceptions may be made for Windstorm and Flood 
deductibles. 

  Builders’ Risk – Installation Coverage: For installation, CONTRACTOR must 
provide Builders’ Risk installation coverage to include coverage for materials 
stored at the project site, property while in transit, and property stored at a 
temporary location for the amount of materials involved in this contract. 

 
2.5 Errors and Omissions 
 

The CONSULTANT shall be responsible for technically deficient designs, reports, or studies 
due to his errors and omissions, and shall promptly correct or replace all such deficient 
design work due to his errors and omissions without cost to CITY upon the request of the 
CITY for five years after the date of acceptance of the SERVICES by the CITY, when judged 
to have been in error by a court of competent jurisdiction.  CONSULTANT shall also be 
responsible for the cost of correcting deficient construction which was built from 
technically deficient designs.  Payment in full by the CITY for work performed does not 
constitute a waiver of this provision. 

 
2.6 CONSULTANT'S Basic Services 

 
CONSULTANT agrees to provide complete Professional Architectural services in accordance 
with all applicable federal, state, county and CITY, laws, codes ordinances and regulations.  
CONSULTANT shall maintain an adequate staff of qualified personnel on the Work at all times 
to ensure its performance as specified in the Agreement. 

When submitting documents to the CITY, the CONSULTANT shall also submit and fee shall 
include three (3) hard copies and documents in an electronic format in WORD, EXCEL, PDF 
and AutoCAD latest versions. 

CONSULTANT may be required to perform all or some of the services presented in this 
Agreement, depending on the needs of the CITY for a particular Project. CONSULTANT shall 
furnish, as Basic Services, comprehensive professional services for the Projects including, but 
not limited to those described herein. 

2.6.1 Study and Report Phase 

a. Identify and analyze requirements of governmental authorities having jurisdiction 
to approve portions of the Project. 

b. Evaluate various alternate solutions available to the CITY if described in the 
Request for Quotation.  After consultation with the CITY, recommend to CITY 
those solutions which, in CONSULTANT's professional judgment, best meet 
CITY's requirements for the Project. 

c. A Statement of Probable Construction Cost, prepared in Construction Standard 
Index (CSI) format, to include a summary of the estimated project cost.  Such 
summary shall be in sufficient detail to identify the costs of each element and 
include a breakdown of the fees, general conditions and construction contingency.  
Such evaluation shall comprise a brief description of the basis for estimated costs 
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per each element and similar project unit costs.  Costs shall be adjusted to the 
projected bid date.   

Recommendations for reducing the scope of the Project in order to bring the 
estimated costs within allocated funds, in the event that the Statement of Probable 
Construction Costs exceeds allocated funds, the CONSULTANT shall update its 
documentation, at no additional cost to the CITY, to reflect this reduced scope.  

Any “Statement of Probable Construction Costs” prepared by CONSULTANT 
represents a reasonable estimate of cost in CONSULTANT’s best judgment as a 
professional familiar with the local construction industry, industry recognized 
publications, historical price lists, or services estimating the current cost of 
comparable construction in South Florida. 

d. The Project Development Schedule shall show the proposed completion date of 
each task of the Project through design, bidding, and post design services. 

e. For purpose of payment to the CONSULTANT, services under the Study and 
Report Phase will be considered complete when the Study or Report has been 
accepted by the CITY as complete, which acceptance will not be unreasonably 
withheld. 

2.6.2 Preliminary Design Phase 
 

a. On the basis of selection by the CITY of the recommended solution, or modified 
solution agreed upon by CITY and CONSULTANT, prepare Preliminary Design 
documents consisting of final design criteria, preliminary drawings, outline 
specifications, and written descriptions of the Project. 

 
b. Based on the information contained in the Preliminary Design documents 

provide an updated Statement of Probable Construction Cost.  If Statement of 
Probable Construction Cost exceeds allocated funds, CONSULTANT shall 
prepare recommendations for reducing the scope in order to bring the estimated 
costs within allocated funds.  CONSULTANT shall update its documentation, at 
no additional cost to the CITY, to reflect this reduced scope. 

 
c. Furnish Preliminary Design documents to and review them with the CITY within 

the stipulated period indicated in the Work Authorization and proposal. 
 
d. CITY reserves the right to conduct a Peer Review of the project documents at 

any design stage.  Cost of such a Peer Review would be borne by CITY. Any 
findings as a result of said Peer Review would be addressed by CONSULTANT, 
and if requested by CITY, would be incorporated into the design documents, at 
no additional cost to CITY. 

 
e. For the purpose of payment to the CONSULTANT, services under the 

Preliminary Design Phase will be considered complete when the Preliminary 
Design documents have been accepted by the CITY as complete. 
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2.6.3 Final Design/Construction Documents Phase 
 

a. If the Project involves construction or demolition, the CONSULTANT shall 
prepare, from the approved Preliminary Design, modifications or changes, and 
Construction Documents consisting of working drawings and specifications 
setting forth in detail the work required for the architecture, civil, 
environmental, structural, mechanical, electrical, site, and other work, and the 
necessary bidding information, general conditions, supplementary conditions 
and proposal forms.  The CONSULTANT shall submit to the CITY one (1) 
electronic set of all documents and three (3) copies of the Construction 
Documents, and a further revised Statement of Probable Construction Cost. 

 
b. CONSULTANT shall include in Construction Documents requirement that 

Construction Contractor provide a final survey of the project by a Registered 
Surveyor, and provide marked up construction drawings to CONSULTANT so 
the CONSULTANT can prepare and deliver to the CITY the record drawings in 
the form required by the CITY. 

 
c. Prior to final approval of the Construction Documents by the CITY, the 

CONSULTANT shall conduct a preliminary check of any work products to 
insure compliance with requirements of applicable agencies from which a 
permit or other approval is required.   

 
d. CONSULTANT shall file and follow-up for all permits at the earliest practicable 

time during the design phase, the necessary portions of the Construction 
Documents for approval by applicable authorities having jurisdiction over the 
Project by law or contract with the CITY, and shall assist in obtaining any such 
applicable certifications of permit approval by such authorities prior to approval 
by the CITY of the final set and printing of the Construction Documents.  The 
CONSULTANT shall promptly advise the CITY of any substantial increases in 
costs set forth in the Statement of Probable Construction Cost that in the opinion 
of the CONSULTANT is caused by the requirement(s) of such.  

 
e. CONSULTANT shall prepare all support documents to accompany any 

necessary permit applications.  In addition to the required sets of bid 
documents, CONSULTANT shall provide, and fee shall include, all necessary 
sets of sealed plans for permit applications. CONSULTANT shall respond to all 
technical questions from regulatory agencies.  CONSULTANT shall modify, at 
no additional cost to the CITY, Construction Documents in order to acquire the 
necessary permits. 

 
f. Should any component of the design or report not meet applicable regulations 

or codes in effect at the time of completion of design, the CONSULTANT shall 
redesign with no additional cost to the CITY. 

 
g. Designing to Construction Cost Limit - If a Construction Cost Limit is established 

by the CITY, such Construction Cost Limit will be set forth in the Work 
Authorization to the CONSULTANT.  The written acceptance by the CITY at any 
time during the Basic Services of a written Statement of Probable Construction 
Cost in excess of the then established Construction Cost Limit will constitute a 
corresponding increase in the Construction Cost limit. 
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h. The CONSULTANT shall signify his responsibility for the Construction 
Documents prepared pursuant to this AGREEMENT by affixing his signature, 
date and seal thereto as required by Chapters 471 and 481, Florida Statutes. 

 
i. When submitting documents to the CITY, the CONSULTANT shall also submit 

and fee shall include three (3) hard copies and documents in an electronic 
format in WORD, EXCEL, PDF and AutoCAD latest versions. 

 
j. CONSULTANT’S services under the Construction Document Phase will be 

considered complete when the bid documents are delivered to and accepted by 
the CITY, and finally complete when the CADD drawings in .DXF format are 
delivered to and accepted by the CITY. 

 
2.6.4 Bidding Phase 

 
a. The CONSULTANT shall attend all pre-bid conferences, prepare and distribute 

minutes. 
 
b. The CONSULTANT shall prepare Addenda as appropriate to clarify, correct, or 

change Bid Documents 
 
c. If Pre-Qualification of bidders is required as set forth in the Request for 

Quotation, CONSULTANT shall assist CITY in developing qualification criteria, 
review qualifications of prospective bidders, and recommend acceptance or 
rejection of the prospective bidders 

 
d. CONSULTANT shall evaluate bids and bidders, and provide recommendations 

to the CITY. 
 
e. Should the lowest responsible, responsive bid meeting specifications exceed 

CONSULTANT'S Statement of Probable Construction Cost by 10% or more, 
CONSULTANT shall, at the CITY’S direction, redesign the Project at their actual 
cost with no overhead and profit added. 

 
f. If the Bidding or Negotiating Phase has not commenced within three months 

after completion of the Final Design Phase, or if industry-wide prices are 
changed because of unusual or unanticipated events affecting the general level 
of prices or times of delivery in the construction industry, the established 
Construction Cost limit may be adjusted in accordance with the applicable 
change in the Construction Cost Index for twenty cities from the date of 
completion of the Final Design Phase and the date on which proposals or bids 
are sought, as published monthly in “Architectural News Record”. 

 
g. For the purpose of payment to the CONSULTANT, the Bidding Phase will 

terminate and the services of the CONSULTANT for this phase will be 
considered complete upon signing of an Agreement with a Contractor, or 
cancellation of the project by the CITY prior to signing of agreement with a 
Contractor.  Rejection of bids by the CITY does not constitute cancellation of the 
project.   
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2.6.5 Construction Phase - General Administration of Construction Documents 
 

a. To the extent provided by the contract for the project between the CITY and the 
Contractor, the CONSULTANT shall make recommendations to the City on all 
claims of the CITY and Contractor regarding interpretation of the Construction 
Documents, and on all other matters relating to the execution and progress of the 
Work.  The CONSULTANT shall check and approve samples, schedules, shop 
drawings, and other submissions for conformance with the concept of the Project, 
and for compliance with the information given by the Construction Documents, 
prepare Change Orders, assemble written guarantees required of the Contractor, 
and approve progress payments to the Contractor based on the Project Schedule of 
Values and percent of completion of Work.  

 
b. The CONSULTANT shall carefully review and examine the contractor's Schedule 

of Values, together with any supporting documentation.  The purpose of such 
review and examination will be to protect the CITY from an unbalanced Schedule 
of Values which allocates greater value to certain elements of the services that is 
indicated by industry standards, supporting documentation, or data. 

 
c. If the Schedule of Values is not found to be appropriate, it shall be returned to the 

Contractor for revision or supporting documentation.  After making such 
examination, when the Schedule of Values is found to be appropriate, the 
CONSULTANT shall sign the Schedule of Values thereby indicating their informed 
belief that the Schedule of Values constitutes a reasonable, balanced basis for 
payment of the Contract Price to the Contractor.   

 
d. The CONSULTANT shall conduct a pre-construction meeting with the 

CONTRACTOR, the CITY, and utility companies; prepare and distribute minutes of 
the meeting.  

 
e. The CONSULTANT shall make inspections of the Work based on the type and 

frequency defined in the Scope of Work on which the CONSULTANT quoted.  
CONSULTANT'S inspections shall determine the progress and quality of the Work, 
and whether the Work is proceeding in accordance with the Construction 
Documents.  CONSULTANT will provide the CITY with a written report of each 
inspection in order to inform the CITY of the progress of the Work.  
CONSULTANT shall endeavor to guard the CITY against defects and deficiencies 
in the work of Contractors, and make written recommendation to the CITY that 
work fails to conform to the Construction Documents. Based on such inspections, 
and the Contractor's Applications for Payment, he will recommend the amount 
owing to the Contractor, and will issue Certificates for Payment in such amount.  
These Certifications will constitute a representation to the CITY, based on such 
inspections and the data comprising the Application for Payment, that the work has 
progressed to the point indicated.  By issuing a Certificate for Payment, the 
CONSULTANT will also represent to the CITY that, to the best of his knowledge, 
information, and belief, based on what his inspections have revealed, the work is 
in accordance with the Construction Documents.  He will conduct inspections to 
determine the dates of substantial and final completion and recommend the 
issuance of a final Certificate for Payment.  All inspections and Certificates of 
Payment provided by CONSULTANT shall be sufficient to provide all certifications 
required by applicable agencies.  
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f. The CONSULTANT shall revise the Construction Drawings and submit record 
drawings or corrected CADD drawings to the CITY to show those changes made 
during the construction process, based on the marked up prints, drawings, and 
other data furnished by the Contractor. 

 
g. The CONSULTANT shall attend regularly scheduled Progress Meetings on site, if 

included in the Scope of Work, prepare and distribute minutes. 
 
h. The CONSULTANT shall prepare construction Change Orders for the CITY'S 

approval.  CONSULTANT shall not authorize any changes in services or time, no 
matter how minor, without prior written approval of CITY. 

 
i. Should CONSULTANT approve progress payments to Contractor in excess of the 

value of the Work performed, and the Contractor defaults leaving insufficient funds 
to complete the Work, CONSULTANT shall reimburse the CITY for the difference 
between the amount of the progress payment actually approved and the amount 
which should have been approved. 

 
j. If any portion of the work is covered, based on approval of CONSULTANT, 

without the CITY’S and Building Official's inspection and approval, the CITY’S 
representative may direct that portion of the work uncovered for inspection.  If that 
portion of the work uncovered is not defective and is in accordance with the plans 
and specifications, CONSULTANT shall bear the cost of uncovering and covering 
the work.  If that portion of the work uncovered is defective or not in accordance 
with the plans and specifications, the Contractor shall bear the cost of uncovering, 
repairing, and covering the Work.  

 
k. For the purpose of payment to CONSULTANT, the Construction Phase shall be 

considered complete upon compilation of punch list by CONSULTANT, written 
notification to Contractor by CONSULTANT of all documents, training, record 
drawings, releases of lien, and written recommendation by CONSULTANT of final 
payment. 

 
l. CONSULTANT shall have no authority over or responsibility for the means, 

methods, techniques, sequences, or procedures selected by the construction 
contractor or for safety precautions and programs incident to the work of the 
construction contractor. 

 
 

SECTION 3 
  ADDITIONAL SERVICES 

 
If it should become necessary for the CITY to request CONSULTANT to render any additional 
services to either supplement the Services described in this RFQ or to perform additional work, 
such additional work shall be performed only if set forth in an amendment to this Agreement. Any 
such additional work agreed to by both parties shall be based on a lump sum as mutually agreed 
upon between the CONSULTANT and CITY. 
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SECTION 4 
  CITY’S RESPONSIBILITIES 

 
4.1 The CITY shall identify a representative authorized to act on the CITY’s behalf with respect 

to the Project. 
 
4.2 The CITY shall assist CONSULTANT by placing at its disposal all available information for 

the Project, whenever reasonably possible.  
 
4.3 The CITY shall provide the CONSULTANT access to the Project related areas. 
 
4.4 The CITY shall reimburse the CONSULTANT for applicable permit application fees. 
 
 

SECTION 5 
COPYRIGHTS AND LICENSES 

OWNERSHIP OF DOCUMENTS 
 
Unless otherwise provided by law, any and all reports, photographs, surveys, and other data and 
documents provided or created in connection with this Agreement are and shall remain the 
property of CITY.  In the event of termination of this Agreement, any reports, photographs, surveys 
and other data and documents prepared by CONSULTANT, whether finished or unfinished, shall 
become the property of CITY and shall be delivered by CONSULTANT to the City Manager within 
seven (7) days of termination of this Agreement by either party.  Any compensation due to 
CONSULTANT shall be withheld until all documents are received as provided herein.  
 
All subcontracts for the preparation of reports, photographs, surveys and other data and documents 
entered into by CONSULTANT for a specific project shall provide that all documents and rights 
obtained by virtue of such contracts shall become the property of CITY. 

 
SECTION 6 

 COMPENSATION 
 

6.1 The amount of compensation payable by CITY to CONSULTANT shall be based upon the 
prices as set forth in Exhibit B, attached hereto and made a part hereof, which amount shall 
be accepted by CONSULTANT as full compensation for all such work performed under this 
Agreement. It is acknowledged and agreed by CONSULTANT that these amounts are the 
maximum payable and constitute a limitation upon CITY'S obligation to compensate 
CONSULTANT for its services related to this Agreement. This maximum amount, however, 
does not constitute a limitation of any sort, upon CONSULTANT'S obligation to perform all 
items of work required by or which can be reasonably inferred from the Agreement. 
 
A.       The hourly billing rates for services of the CONSULTANT, and the CONSULTANT’s 

sub-consultants if any, are set forth in Exhibit B.  Beginning on October 1, 2027 and 
each October 1st thereafter, CONSULTANT shall receive an annual adjustment in 
the hourly rates established in the Fee Schedule. The adjustment to hourly rates 
shall be based on the annual change in the February Consumer Price Index - All 
Urban Consumers, Not Seasonally Adjusted, All Items, Miami-Fort Lauderdale-West 
Palm Beach Area, 1982-84=100, Series ID: CUURS35BSA0, CUUSS35BSA0 (the 
“CPI”), except that the annual adjustment to the costs shall not exceed 5% (increase 
or decrease). The CPI is available from the United States Department of Labor, 
Bureau of Labor Statistics. The parties acknowledge that fuel costs are reflected in 
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the above referenced CPI, and therefore there shall be no additional fuel costs 
adjustments. 

 
B.  CONSULTANT may submit an invoice for compensation, developed and agreed 

upon by City Manager and CONSULTANT, no more often than on a monthly basis, 
but only after the services for which the invoices are submitted have been 
completed. Invoices shall designate the nature of the services performed and shall 
also show a summary of fees with accrual of the total and credits for portions paid 
previously. Each statement shall show the proportion of the guaranteed maximum 
payment that has been expended through previous billings. 

 
C. Notwithstanding any provision of this Agreement to the contrary, the City Manager 

may withhold, in whole or in part, payment to the extent necessary to protect CITY 
from loss on account of inadequate or defective work which has not been remedied 
or resolved in a manner satisfactory to the City Manager. The amount withheld shall 
not be subject to payment of interest by CITY. 

 
D. Payment shall be made to CONSULTANT in accordance with the local government 

prompt payment act as stipulated in part VII of Chapter 218, Florida Statutes, by 
check, electronic funds transfer (EFT), e-pay or p-card, or other method as 
determined by CITY in its sole discretion. 

 
SECTION 7 

INDEMNIFICATION 
 
7.1  CONSULTANT shall indemnify and hold harmless the CITY, and its officers and employees, 

from liabilities, damages, losses and costs, including, but not limited to, reasonable 
attorneys’ fees, to the extent caused by the negligence, recklessness or intentionally 
wrongful conduct of the CONSULTANT and other persons employed or utilized by the 
CONSULTANT in the performance of the services under this Agreement.  

 
7.2 CONSULTANT acknowledges that specific consideration has been paid or will be paid 

under this Agreement for this hold harmless and indemnification provision, and further 
agrees with the foregoing provisions of indemnity and with the collateral obligation of 
insuring said indemnity. 

 
7.3 The provisions of this section shall survive the expiration or earlier termination of this 

Agreement.  To the extent considered necessary by the City Manager and the City Attorney, 
any sums due CONSULTANT under this Agreement may be retained by CITY until all of 
CITY's claims for indemnification pursuant to this Agreement have been settled or otherwise 
resolved; and any amount withheld shall not be subject to payment of interest by CITY. 

 
SECTION 8 

MISCELLANEOUS 
 
8.1 Unless otherwise provided by law, any and all reports, surveys, and other data and 

documents provided or created in connection with this Agreement are and shall remain the 
property of CITY. Any compensation due to CONSULTANT shall be withheld until all 
documents are received as provided herein. 
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8.2 Audit and Inspection Rights, Retention of Records: 
 

A. CITY shall have the right to audit the books, records and accounts of CONSULTANT 
that are related to this Agreement. CONSULTANT shall keep such books, records, 
and accounts as may be necessary in order to record complete and correct entries 
related to this Agreement. 

 
B. CONSULTANT agrees to keep such records and accounts as may be necessary in 

order to record complete and correct entries as to personnel hours charged for 
which CONSULTANT receives reimbursement. Such records and accounts shall be 
kept after completion of the work provided for in this Agreement, for at a minimum, 
the retention period required by the Florida Public Records Act (Chapter 119, 
Florida Statutes) and by item 340, Disbursement Records: Detail, of the State of 
Florida General Records Schedule GS1-SL for State and Local Government 
Agencies, as may be promulgated from time to time. Such books and records shall 
be available at all reasonable times for examination and audit by CITY. 

 
C. Such retention of such records and documents shall be at CONSULTANT’S 

expense. 
 
D. If any audit has been initiated and audit findings have not been resolved at the end 

of the retention period, the books, records, and accounts shall be retained until 
resolution of the audit findings. If the Florida Public Records Act is determined by 
CITY to be applicable to CONSULTANT’S records, CONSULTANT shall comply 
with all requirements thereof; however, no confidentiality or non-disclosure 
requirement of either federal or state law shall be violated by CONSULTANT. Any 
incomplete or incorrect entry in such books, records, and accounts shall be a basis 
for CITY’S disallowance and recovery of any payment upon such entry. 

 
E. CONSULTANT shall respond to the reasonable inquiries of successor 

CONSULTANT(S) and allow successor CONSULTANT(S) to receive working papers 
relating to matters of continuing significance. 

 
F. CONSULTANT shall provide a complete copy of all working papers to CITY, prior 

to final payment by CITY, in accordance with the Agreement for CONSULTANT’S 
services. 

 
8.3 Public Records: CONSULTANT shall comply with The Florida Public Records Act as 

follows: 
 
A. Keep and maintain public records that ordinarily and necessarily would be required 

by the CITY in order to perform the service. 
 
B. Upon request by the City's records custodian, provide the CITY with a copy of the 

requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, 
Florida Statutes, or as otherwise provided by law. 

 
C. Ensure that public records that are exempt or confidential and exempt from public 

records disclosure requirements are not disclosed except as authorized by law for 
the duration of the Agreement term. 
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D. Upon completion of the Agreement or in the event of termination of the Agreement 
by either party, any and all public records relating to the Agreement in the 
possession of CONSULTANT shall be delivered by CONSULTANT to CITY, at no 
cost to CITY, within seven (7) days. All records stored electronically by 
CONSULTANT shall be delivered to the CITY in a format that is compatible with 
the CITY's information technology systems. Once the public records have been 
delivered to the CITY upon completion or termination of this Agreement, 
CONSULTANT shall destroy any and all duplicate public records that are exempt or 
confidential and exempt from public record disclosure requirements. 

 
E. CONSULTANT’S failure or refusal to comply with the provisions of this Section 

shall result in the immediate termination of this Agreement by the CITY. 
 

IF CONSULTANT HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS AGREEMENT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS 
AT 954-385-2000, pbates@westonfl.org OR BY MAIL: City Of Weston – Office Of City 
Clerk, 17200 Royal Palm Boulevard, Weston, FL 33326. 

 
8.4 Policy of Non-Discrimination: CONSULTANT shall not discriminate against any person in 

its operations, activities or delivery of services under this Agreement. CONSULTANT shall 
affirmatively comply with all applicable provisions of federal, state and local equal 
employment laws and shall not engage in or commit any discriminatory practice against 
any person based on race, age, religion, color, gender, sexual orientation, national origin, 
marital status, physical or mental disability, political affiliation or any other factor which 
cannot be lawfully used as a basis for service delivery. 

 
8.5 Public Entity Crime Act:  
 

CONSULTANT represents that the execution of this Agreement will not violate the Public 
Entity Crime Act (Section 287.133, Florida Statutes), which essentially provides that a 
person or affiliate who is a CONSULTANT, CONSULTANT or other provider and who has 
been placed on the convicted vendor list following a conviction for a Public Entity Crime 
may not submit a bid on an contract to provide any goods or services to CITY, may not 
submit a bid on a contract with CITY for the construction or repair of a public building or 
public work, may not submit bids on leases of real property to CITY, may not be awarded 
or perform work as a CONSULTANT, supplier, SUBCONSULTANT, or CONSULTANT 
under a contract with CITY, and may not transact any business with CITY in excess of the 
threshold amount provided in Section 287.017, Florida Statutes, for category two purchases 
for a period of thirty six (36) months from the date of being placed on the convicted vendor 
list. Violation of this section shall result in termination of this Agreement and recovery of all 
monies paid hereto and may result in debarment from CITY’S competitive procurement 
activities.  
 
In addition to the foregoing, CONSULTANT further represents that there has been no 
determination, based on an audit, that it committed an act defined by Section 287.133, 
Florida Statutes, as a “public entity crime” and that it has not been formally charged with 
committing an act defined as a “public entity crime” regardless of the amount of money 
involved or whether CONSULTANT has been placed on the convicted vendor list.  

 

mailto:pbates@westonfl.org
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8.6 Third Party Beneficiaries: Neither CONSULTANT nor CITY intends to directly or 
substantially benefit a third party by this Agreement. Therefore, the parties agree that there 
are no third party beneficiaries to this Agreement and that no third party shall be entitled to 
assert a claim against either of them. Based upon this Agreement the parties expressly 
acknowledge that it is not their intent to create any rights or obligations in any third person 
or entity under this Agreement. 

 
8.7 Notices: Whenever either party desires to give notice to the other, such notice shall be in 

writing, sent by certified United States mail postage, prepaid return receipt requested or by 
hand delivery with a request for a written receipt of acknowledgment of delivery, addressed 
to the party for whom it is intended at the place last specified. The place for giving notice 
shall remain the same as set forth herein until changed in writing in the manner provided in 
this section. For the present, the parties designate the following: 

 
CITY:  Donald P. Decker, City Manager/CEO 

Weston City Hall 
17200 Royal Palm Boulevard 
Weston, Florida 33326 

With a copy to: 

Jamie Alan Cole, Esq. 
City Attorney 
Weiss Serota Helfman Cole & Bierman, P.L. 
200 East Broward Boulevard, Suite 1900 
Fort Lauderdale, Florida 33301 

                    CONSULTANT:  ______________________________ 

______________________________ 

______________________________ 

______________________________ 
 

8.8 Assignment and Performance.  Neither this Agreement nor any interest herein shall be 
assigned, transferred, or encumbered by CONSULTANT, except with the prior approval of 
the City Manager, which shall be in his sole and absolute discretion.  In addition, 
CONSULTANT shall not subcontract any portion of the work required by this Agreement, 
except with the prior approval of the City Manager, which shall be in his sole and absolute 
discretion.  A list of all such subconsultants shall be included in the Proposal.  If additional 
subconsultants are to be used during the term of this Agreement, other than those submitted 
in the Proposal, a list of such subconsultant shall be provided to the City Manager, subject 
to his approval.  

 
CONSULTANT represents that all persons delivering the services required by this 
Agreement have the knowledge and skills, either by training, experience, education, or a 
combination thereof, to adequately and competently perform the duties, obligations, and 
services set forth in the RFQ and to provide and perform such services to CITY'S satisfaction 
for the agreed compensation. CONSULTANT shall perform its duties, obligations and 
services under this Agreement in a skillful and respectable manner. 
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8.9 Conflicts.  Neither CONSULTANT nor its employees shall have or hold any continuing or 

frequently recurring employment or contractual relationship that is substantially antagonistic 
or incompatible with CONSULTANT's loyal and conscientious exercise of judgment related 
to its performance under this Agreement.  

 
In the event CONSULTANT is permitted to utilize SUBCONSULTANT to perform any 
services required by this Agreement, CONSULTANT agrees to prohibit such subconsultants, 
by written contract, from having any conflicts within the meaning of this section. 

 
8.10 Contingency Fee.  CONSULTANT warrants that it has not employed or retained any 

company or person, other than a bona fide employee working solely for CONSULTANT, to 
solicit or secure this Agreement and that it has not paid or agreed to pay any person, 
company, corporation, individual or firm, other than a bona fide employee working solely 
for CONSULTANT, any fee, commission, percentage, gift, or other consideration contingent 
upon or resulting from the award or making of this Agreement.  For a breach or violation of 
this provision, CITY shall have the right to terminate this Agreement without liability and, at 
its discretion, to deduct from the Agreement price or otherwise recover the full amount of 
such fee, commission, percentage, gift or consideration.  

 
8.11 Materiality and Waiver of Breach.  CITY and CONSULTANT agree that each requirement, 

duty, and obligation set forth herein is substantial and important to the formation of this 
Agreement and, therefore, is a material term hereof.  CITY'S failure to enforce any provision 
of this Agreement shall not be deemed a waiver of such provision or modification of this 
Agreement.  A waiver of any breach of a provision of this Agreement shall not be deemed a 
waiver of any subsequent breach and shall not be construed to be a modification of the 
terms of this Agreement.  

 
8.12 Compliance with Laws.  CONSULTANT shall comply with all federal, state, and local laws, 

codes, ordinances, rules, and regulations in performing its duties, responsibilities, and 
obligations pursuant to this Agreement.  

 
8.13 Severance.  In the event a portion of this Agreement is found by a court of competent 

jurisdiction to be invalid, the remaining provisions shall continue to be effective unless 
CITY or CONSULTANT elects to terminate this Agreement.  An election to terminate this 
Agreement based upon this provision shall be made within seven (7) days after the finding 
by the court becomes final.  

 
8.14 Joint Preparation.  The parties acknowledge that they have sought and received whatever 

competent advice and counsel as was necessary for them to form a full and complete 
understanding of all rights and obligations herein and that the preparation of this Agreement 
has been their joint effort.  The language agreed to expresses their mutual intent and the 
resulting document shall not, solely as a matter of judicial construction, be construed more 
severely against one of the parties than the other.  

 
8.15 Priority of Provisions.  If there is a conflict or inconsistency between any term, statement, 

requirement, or provision of any exhibit attached hereto, any document or events referred 
to herein, or any document incorporated into this Agreement by reference and a term, 
statement, requirement, or provision of this Agreement, the term, statement, requirement, or 
provision contained in Articles 1 through 8 of this Agreement shall prevail and be given 
effect.  

 



#83280 RFQ 2025-10 Cont. Professional Architectural Services                                              Page 70 of 84 

 

8.16 Applicable Law and Venue; Attorneys Fees and Costs.  This Agreement shall be interpreted 
and construed in accordance with and governed by the laws of the State of Florida.  The 
parties submit to the jurisdiction of any Florida state or federal court in any action or 
proceeding arising out of, or relating to, this Agreement.  Venue of any action to enforce 
this Agreement shall be in Broward County, Florida.  The parties expressly waive all rights 
to trial by jury, including advisory juries, for any disputes arising from or in any way 
connected with this Agreement.  The parties understand and agree that this waiver is a 
material contract term. This agreement is not subject to arbitration. If any party is required 
to enforce the terms of this Agreement by court proceedings or otherwise, whether or not 
formal legal action is required, each party shall pay its own attorney's fees and costs. 

 
8.17 Amendments.  No modification, amendment or alteration in the terms or conditions 

contained herein shall be effective unless contained in a written document prepared with 
the same or similar formality as this Agreement. 

 
8.18 Prior Agreements.  This Agreement and its attachments constitute the entire agreement 

between CONSULTANT and CITY, and this document incorporates and includes all prior 
negotiations, correspondence, conversations, agreements, and understandings applicable to 
the matters contained herein and the parties agree that there are no commitments, 
agreements or understandings concerning the subject matter of this Agreement that are not 
contained in this document.  Accordingly, the parties agree that no deviation from the terms 
hereof shall be predicated upon any prior representations or agreements, whether oral or 
written.  It is further agreed that no modification, amendment or alteration in the terms or 
conditions contained here shall be effective unless set forth in writing in accordance with 
Section 8.17 above.  

 
8.19 Drug-Free Workplace.  CONSULTANT shall maintain a drug-free workplace.  
 
8.20 Incorporation by Reference.  The truth and accuracy of each "Whereas" clause set forth 

above is acknowledged by the parties.  The attached Exhibits are incorporated hereto and 
made a part of this Agreement.  

 
8.21 Multiple Originals.  This Agreement may be fully executed in two (2) copies by all parties 

each of which, bearing original signatures, shall have the force and effect of an original 
document.  

 
8.22 Headings.  Headings are for convenience of reference only and shall not be considered in 

any interpretation of this Agreement.  
 
8.23 Binding Authority.  Each person signing this Agreement on behalf of either party 

individually warrants that he or she has full legal power to execute this Agreement on 
behalf of the party for whom he or she is signing, and to bind and obligate such party with 
respect to all provisions contained in this Agreement.  

 
8.24 Survival of Provisions.  Any terms or conditions of this Agreement that require acts beyond 

the date of its termination shall survive the termination of this Agreement, shall remain in 
full force and effect unless and until the terms of conditions are completed, and shall be 
fully enforceable by either party.  
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8.25 Truth-in-Negotiation Certificate.  Signature of this Agreement by CONSULTANT shall act as 
the execution of a truth-in-negotiation certificate stating that wage rates and other factual 
unit costs supporting the compensation of this Agreement are accurate, complete, and 
current at the time of contracting.  The original contract price and any additions thereto 
shall be adjusted to exclude any significant sums by which the CITY determines the contract 
price was increased due to inaccurate, incomplete or noncurrent wage rates and other 
factual unit costs. All such contract adjustments must be made within one year following 
the end of this Agreement.  

 
8.26 Non-Appropriation of Funds.  In the event no funds or insufficient funds are appropriated 

and budgeted or are otherwise unavailable in any fiscal year for payments due under this 
Agreement, then the CITY, upon written notice to CONSULTANT of such occurrence, shall 
have the unqualified right to terminate this Agreement without any penalty or expense to 
the CITY.   

 
8.27 Representative Designated for Each Party.  The CITY designates the City Manager or 

designee as the person to whom all communications pertaining to the day-to-day operations 
of this Agreement shall be addressed. CONSULTANT shall inform the CITY representative 
in writing of the representative of CONSULTANT to whom all communications pertaining 
to the day-to-day action of this Agreement shall be addressed.  

 
8.28 Default 
 

A. An event of default shall mean a breach of this Agreement by the CONSULTANT. 
Without limiting the generality of the foregoing and in addition to those instances 
referred to as a breach, an event of default shall include the following: 

 
1. CONSULTANT has not performed services on a timely basis; 
 
2. CONSULTANT has refused or failed, except in the case for which an 

extension of time is provided, to supply enough properly skilled Staff 
personnel; 

 
3. CONSULTANT has become insolvent or has assigned the proceeds received 

for the benefit of the CONSULTANT’s creditors, or the CONSULTANT has 
taken advantage of any insolvency statute or debtor/creditor law or if the 
CONSULTANT’s affairs have been put in the hands of a receiver;  

 
4. CONSULTANT has failed to obtain the approval of the CITY where required 

by this Agreement; 
 
5. CONSULTANT has refused or failed, except in the case for which an 

extension of time is provided, to provide the Services as defined in this 
Agreement. 

 
B. In the event CONSULTANT fails to comply with the provisions of this Agreement 

the CITY may declare the CONSULTANT in default, notify the CONSULTANT in 
writing, and give the CONSULTANT a reasonable time to cure the default. In no 
event shall the time period for curing the defect exceed fifteen (15) business days 
unless otherwise agreed to by the parties. If the CONSULTANT fails to cure the 
default, compensation will only be for any completed professional services. In the 
event payment has been made for such professional services not completed, the 
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CONSULTANT shall return these sums to the CITY within ten (10) days after notice 
that these sums are due. Nothing in this Section shall limit the CITY’s right to 
terminate, at any time, pursuant to this Agreement.  

 
C. In an Event of Default, the CONSULTANT shall be liable for all damages resulting 

from the default, including but not limited to:  
 

1. lost funding, and  
 
2. the difference between the cost associated with procuring services and the 

amount actually expended by the CITY, including procurement and 
administrative costs.  

3. the CITY may take advantage of each and every remedy specifically existing 
at law or in equity. Each and every remedy shall be in addition to every other 
remedy specifically given or otherwise existing and may be exercised from 
time to time as often and in such order as may be deemed expedient by the 
CITY. The exercise or the beginning of the exercise of one remedy shall not 
be deemed to be a waiver of the right to exercise any other remedy. The 
CITY’s rights and remedies as set forth in this Agreement are not exclusive 
and are in addition to any other rights and remedies available to the CITY in 
law or in equity.  

 
8.29     Independent Contractor 
 

CONSULTANT is an independent contractor under this Agreement. Services provided 
by CONSULTANT pursuant to this Agreement shall be subject to the supervision of 
CONSULTANT. In providing such services, neither CONSULTANT nor its agents shall 
act as officers, employees or agents of the CITY. Personnel policies, tax responsibilities, 
social security and health insurance, employee benefits, purchasing policies and other 
similar administrative procedures applicable to services rendered under this 
Agreement shall be those of CONSULTANT. This Agreement shall not constitute or 
make the parties a partnership or joint venture. 

8.30 E-Verify 

CONSULTANT shall comply with Section 448.095, Florida Statutes, “Employment   
Eligibility,” including the registration and use of the E-Verify system to verify the work 
authorization status of employees. Failure to comply with Section 448.095, Florida Statutes 
shall result in termination of this Agreement. Pursuant to Section 448.095, Florida Statutes, 
any challenge to termination under this provision must be filed in the Circuit Court no later 
than 20 calendar days after the date of termination. Pursuant to Section 448.095, Florida 
Statutes, if this Agreement is terminated for a violation of the statute by CONSULTANT, 
CONSULTANT may not be awarded a public contract for a period of 1 year after the date of 
termination. 
 

8.31 CITY and CONTRACTOR agree that this Agreement and any other documents to be 
delivered in connection herewith may be electronically signed, and that any electronic 
signatures appearing on this Agreement or such other documents are the same as 
handwritten signatures for the purposes of validity, enforceability, and admissibility. 

 
8.32 Noncoercive Affidavit: In accordance with Section 787.06, Florida Statutes, the CITY 

requires all vendors executing, renewing or extending a contract with the CITY to execute 
the required CITY affidavit, attesting that vendor does not use coercion for labor or services. 
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SECTION 9 
BROWARD COUNTY SURTAX FUNDED PROJECTS 

 
The CONSULTANT is advised that the provisions in this section are additional requirements 
mandated for when professional services are rendered on Broward County Surtax Funded projects. 
In the event that a conflict arises between the requirements set forth in Section 9 and any other 
provisions of this Agreement, the Section 9 requirements shall control and prevail. 
 
9.1 Time for Performance: Contractor Damages 

 
a. CONSULTANT shall perform the scope of work (Services) within the time periods 

specified in CONSULTANT'S proposal for the scope of work.  Time periods shall 
commence from the date of the applicable written authorization to proceed with the 
Project, phase, or task, issued by the City Manager (Notice to Proceed).  

b. CONSULTANT must receive a Notice to Proceed from the City Manager prior to 
commencement of Services and any phase of Services under this Agreement.  Prior 
to granting approval for CONSULTANT to proceed to any phase, the City Manager 
may, at his or her sole option, require CONSULTANT to submit the itemized 
deliverables and documents identified in CONSULTANT'S proposal for the scope of 
work for the City Manager’s review.  

c. If the City Manager determines that CONSULTANT is unable to complete Services 
because of delays resulting from untimely review by CITY or other governmental 
agencies having jurisdiction over the Project and such delays are not the fault of 
CONSULTANT, or because of delays caused by factors outside the control of 
CONSULTANT, CITY shall grant a reasonable extension of time for completion of 
the Services and shall provide reasonable compensation, if appropriate.  It shall be 
the responsibility of CONSULTANT to notify the City Manager in writing whenever 
a delay in approval by a governmental agency is anticipated or experienced, and 
whenever a delay has been caused by factors outside of CONSULTANT’s control, 
and to inform the City Manager of all facts and details related to the delay.  
CONSULTANT must provide such written notice to the City Manager within three 
(3) business days after the occurrence of the event causing the delay. 

d. If (i) Contractor fails to substantially complete the Project on or before the 
substantial completion date specified in its agreement with CITY, or (ii) if Contractor 
is granted an extension of time beyond said substantial completion date and 
CONSULTANT’s Services are extended beyond the substantial completion date 
through no fault of CONSULTANT, then CONSULTANT shall be compensated in 
accordance with Section 6, Compensation, for all Services rendered by 
CONSULTANT beyond the substantial completion date.  

e. Notwithstanding paragraph 9.1(d) above, if Contractor fails to substantially complete 
the Project on or before the substantial completion date specified in its agreement 
with CITY, and the failure to substantially complete is caused in whole or in part by 
CONSULTANT, then CONSULTANT shall pay to CITY its proportional share of any 
claim for damages to Contractor arising out of the delay.  The provisions for the 
computation of delay costs, damages, or any other amounts, whether direct or 
indirect, in the agreement between the Contractor and CITY are incorporated 
herein.  This section shall not affect the indemnification rights or obligations of 
either Party otherwise set forth in this Agreement.  
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f. If Services are scheduled to end due to the expiration of this Agreement, at the 
request of the City Manager, CONSULTANT agrees to continue to provide Services 
for an extension period, not to exceed three months, upon the same terms and 
conditions as contained in this Agreement.  CONSULTANT shall be compensated 
for such Services at the rate in effect when the extension is invoked by CITY.  To 
exercise an extension authorized by this section, the City Manager shall notify 
CONSULTANT in writing prior to the end of the term of this Agreement. 

9.2 Compensation and Method of Payment 
 

a. Reimbursable Expenses. For reimbursement of any travel costs, travel-related 
expenses, or other direct non-salary expenses directly attributable to this Project 
permitted under this Agreement, CONSULTANT agrees to adhere to Section 
112.061, Florida Statutes, except to the extent otherwise stated herein.  CITY shall 
not be liable for any such expenses that have not been approved in writing in 
advance by the City Manager. Reimbursable Subconsultant expenses must also 
comply with the requirements of this section. 

 
b. Method of Billing. 

 
1. For Maximum Amount Not-To-Exceed Compensation.  CONSULTANT shall 

submit billings that are identified by the specific project number on a 
monthly basis in a timely manner for all Salary Costs and Reimbursable 
Expenses attributable to the Project.  These billings shall identify the nature 
of the work performed, the total hours of work performed, and the employee 
category of the individuals performing same.  Billings shall itemize and 
summarize Reimbursable Expenses by category and identify the personnel 
incurring the expense and the nature of the work with which such expense 
was associated.  Where prior written approval by City Manager is required 
for Reimbursable Expenses, a copy of said approval shall accompany the 
billing for such reimbursable.  Billings shall also indicate the cumulative 
amount of CBE participation to date.  The statement shall show a summary 
of Salary Costs and Reimbursable Expenses with accrual of the total and 
credits for portions paid previously.  External Reimbursable Expenses and 
Subconsultant fees must be documented by copies of invoices or receipts 
that describe the nature of the expenses and contain a project number or 
other identifier that clearly indicates the expense is identifiable to the 
Project.  Subsequent addition of the identifier to the invoice or receipt by 
CONSULTANT is not acceptable except for meals and travel expenses.  
Internal expenses must be documented by appropriate CONSULTANT’s cost 
accounting forms with a summary of charges by category.  When requested, 
CONSULTANT shall provide backup for past and current invoices that 
records hours and Salary Costs by employee category, Reimbursable 
Expenses by category, and Subconsultant fees on a task basis, so that total 
hours and costs by task may be determined. 

 
2. For Lump Sum Compensation.  CONSULTANT shall submit billings that are 

identified by the specific project number on a monthly basis in a timely 
manner.  These billings shall identify the nature of the work performed, the 
phase of work, and the estimated percent of work accomplished.  Billings for 
each phase shall not exceed the amounts allocated to said phase.  Billings 
shall also indicate the cumulative amount of CBE participation to date.  The 
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statement shall show a summary of fees with accrual of the total and credits 
for portions paid previously.  When requested, CONSULTANT shall provide 
backup for past and current invoices that record hours, salary costs, and 
expense costs on a task basis, so that total hours and costs by task may be 
determined. 

 
9.3 Representations and Warranties 

  
a. Truth-In-Negotiation Representation CONSULTANT’s compensation under this 

Agreement is based upon its representations to CITY, and CONSULTANT certifies 
that the wage rates, factual unit costs, and other information supplied to substantiate 
CONSULTANT’s compensation, including, without limitation, in the negotiation of 
this Agreement, are accurate, complete, and current as of the date CONSULTANT 
executes this Agreement.  CONSULTANT’s compensation will be reduced to 
exclude any significant sums by which the contract price was increased due to 
inaccurate, incomplete, or noncurrent wage rates and other factual unit costs. 

 
b. Domestic Partnership Requirement.  Unless this Agreement is exempt from the 

provisions of the Broward County Domestic Partnership Act, Section 16½-157, 
Broward County Code of Ordinances, CONSULTANT certifies and represents that it 
will comply with the provisions of Section 16½-157 for the duration of this 
Agreement.  The contract language referenced in Section 16½-157 is deemed 
incorporated in this Agreement as though fully set forth in this section. 

 
9.4 Equal Employment Opportunity and CBE Compliance 
 

a. No Party may discriminate on the basis of race, color, sex, religion, national origin, 
disability, age, marital status, political affiliation, sexual orientation, pregnancy, or 
gender identity and expression in the performance of this Agreement.  
CONSULTANT shall include the foregoing or similar language in its contracts with 
any Subconsultants, except that any project assisted by the U.S. Department of 
Transportation funds shall comply with the nondiscrimination requirements in 49 
C.F.R. Parts 23 and 26. 

b. CONSULTANT shall comply with all applicable requirements of Section 1-81, 
Broward County Code of Ordinances, in the award and administration of this 
Agreement.  Failure by CONSULTANT to carry out any of the requirements of this 
article shall constitute a material breach of this Agreement, which shall permit CITY 
to terminate this Agreement or exercise any other remedy provided under this 
Agreement, the Broward County Code of Ordinances, the Broward County 
Administrative Code, or under other applicable law, all such remedies being 
cumulative. 

c. CONSULTANT will meet the required CBE (County Business Enterprise or CBE 
means an entity certified as meeting the applicable requirements of Section 1-81, 
Broward County Code of Ordinances) goal by utilizing the CBE firms listed in CBE 
Subconsultant Schedule and Letters of Intent, Exhibit C (or a CBE firm substituted for 
a listed firm, if permitted) for 30%, unless the Office of Economic and Small 
Business Development determines otherwise of total Services under this Agreement 
(the “Commitment”).   
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d. In performing the Services, CONSULTANT shall utilize the CBE firms listed in CBE 
Subconsultant Schedule and Letters of Intent, Exhibit C for the scope of work and 
the percentage of work amounts identified on each Letter of Intent.  Promptly upon 
execution of this Agreement by CITY, CONSULTANT shall enter into formal 
contracts with the CBE firms listed in CBE Subconsultant Schedule and Letters of 
Intent, Exhibit C and, upon request, shall provide copies of the contracts to the City 
Manager and the Director of the Broward County Office of Economic and Small 
Business Development (“OESBD”).   

e. Each CBE firm utilized by CONSULTANT to meet the CBE goal must be certified by 
OESBD.  CONSULTANT shall inform CITY immediately when a CBE firm is not 
able to perform or if CONSULTANT believes the CBE firm should be replaced for 
any other reason, so that OESBD may review and verify the good faith efforts of 
CONSULTANT to substitute the CBE firm with another CBE firm.  Whenever a CBE 
firm is terminated for any reason, CONSULTANT shall provide written notice to 
OESBD and, upon written approval of the Director of OESBD, shall substitute 
another CBE firm in order to meet the CBE goal, unless otherwise provided in this 
Agreement or agreed in writing by the Parties.  Such substitution shall not be 
required in the event the termination results from modification of the Scope of 
Services and no CBE firm is available to perform the modified Scope of Services; in 
which event CONSULTANT shall notify OESBD, and OESBD may adjust the CBE 
goal by written notice to CONSULTANT.  CONSULTANT shall not terminate a CBE 
firm for convenience without OESBD’s prior written consent, which consent shall 
not be unreasonably withheld.   

f. The Parties stipulate that if CONSULTANT fails to meet the Commitment, the 
damages to CITY arising from such failure are not readily ascertainable at the time of 
contracting.  If CONSULTANT fails to meet the Commitment and Broward County 
determines, in the sole discretion of the OESBD Program Director, that 
CONSULTANT failed to make Good Faith Efforts (as defined in Section 1-81, 
Broward County Code of Ordinances) to meet the Commitment, CONSULTANT 
shall pay CITY liquidated damages in an amount equal to fifty percent (50%) of the 
actual dollar amount by which CONSULTANT failed to achieve the Commitment, 
up to a maximum amount of ten percent (10%) of the total contract amount, 
excluding costs and reimbursable expenses.  An example of this calculation is stated 
in Section 1-81.7, Broward County Code of Ordinances.  As elected by CITY, such 
liquidated damages amount shall be either credited against any amounts due from 
CITY or must be paid to CITY within thirty (30) days after written demand.  These 
liquidated damages shall be CITY’s sole contractual remedy for CONSULTANT’s 
breach of the Commitment but shall not affect the availability of administrative 
remedies under Section 1-81.  Any failure to meet the Commitment attributable 
solely to force majeure, changes to the scope of work by CITY, or inability to 
substitute a CBE Subconsultant where the OESBD Program Director has determined 
that such inability is due to no fault of CONSULTANT, shall not be deemed a failure 
by CONSULTANT to meet the Commitment.   
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g. CONSULTANT acknowledges that OESBD may make minor administrative 
modifications to Section 1-81, Broward County Code of Ordinances, which shall 
become applicable to this Agreement if the administrative modifications are not 
unreasonable.  Written notice of any such modification shall be provided to 
CONSULTANT and shall include a deadline for CONSULTANT to notify CITY in 
writing if CONSULTANT concludes that the modification exceeds the authority 
under this section.  Failure of CONSULTANT to timely notify CITY of its conclusion 
that the modification exceeds such authority shall be deemed acceptance of the 
modification by CONSULTANT.  

h. OESBD may modify the required participation of CBE firms under this Agreement in 
connection with any amendment, extension, modification, change order, or Work 
Authorization to this Agreement that, by itself or aggregated with previous 
amendments, extensions, modifications, change orders, or Work Authorizations, 
increases the initial Agreement price by ten percent (10%) or more.  CONSULTANT 
shall make a good faith effort to include CBE firms in work resulting from any such 
amendment, extension, modification, change order, or Work Authorization, and 
shall report such efforts, along with evidence thereof, to OESBD.  

i. CONSULTANT shall provide written monthly reports to the City Manager and to the 
Director of OESBD attesting to CONSULTANT’s compliance with the CBE goal 
stated in this article.  In addition, CONSULTANT shall allow CITY and OESBD to 
engage in onsite reviews to monitor CONSULTANT’s progress in achieving and 
maintaining CONSULTANT’s contractual and CBE obligations.  The City Manager 
or OESBD shall perform such review and monitoring.   

j. The presence of a “pay when paid” provision in a CONSULTANT’s contract with a 
CBE firm shall not preclude CITY or its representatives from inquiring into 
allegations of nonpayment or exercising any right stated in below:  

CONSULTANT shall pay Subconsultants and suppliers providing Services 
under this Agreement within fifteen (15) days following receipt of payment 
from CITY for such subcontracted work or supplies.  If CONSULTANT 
withholds an amount as retainage from a Subconsultant or supplier, 
CONSULTANT shall release such retainage and pay same within fifteen (15) 
days following receipt of payment of retained amounts from CITY.  The City 
Manager may, at its option, increase allowable retainage or withhold 
progress payments unless and until CONSULTANT demonstrates timely 
payments of sums due to all Subconsultants and suppliers.  CONSULTANT 
shall include requirements substantially similar to those set forth in this 
section in its contracts with Subconsultants and suppliers. 

9.5 Miscellaneous 
 
A. Public Records. To the extent CONSULTANT is acting on behalf of CITY as stated in 

Section 119.0701, Florida Statutes, CONSULTANT shall:   

1. Keep and maintain public records required by CITY to perform the services under 
this Agreement;   

2. Upon request from CITY, provide CITY with a copy of the requested records or 
allow the records to be inspected or copied within a reasonable time and at a 
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cost that does not exceed that provided in Chapter 119, Florida Statutes, or as 
otherwise provided by law; 

3. Ensure that public records that are exempt or confidential and exempt from 
public record requirements are not disclosed except as authorized by law for the 
duration of this Agreement and following completion or termination of this 
Agreement if the records are not transferred to CITY; and 

4. Upon completion or termination of this Agreement, transfer to CITY, at no cost, 
all public records in possession of CONSULTANT or keep and maintain public 
records required by CITY to perform the services.  If CONSULTANT transfers the 
records to CITY, CONSULTANT shall destroy any duplicate public records that 
are exempt or confidential and exempt.  If CONSULTANT keeps and maintains 
the public records, CONSULTANT shall meet all applicable requirements for 
retaining public records.  All records stored electronically must be provided to 
CITY upon request in a format that is compatible with the information technology 
systems of CITY.   

A request for public records regarding this Agreement must be made directly to 
CITY, who will be responsible for responding to any such public records 
requests.  CONSULTANT will provide any requested records to CITY to enable 
CITY to respond to the public records request.  

 
Any material submitted to CITY that CONSULTANT contends constitutes or 
contains trade secrets or is otherwise exempt from production under Florida 
public records laws (including Chapter 119, Florida Statutes) (“Trade Secret 
Materials”) must be separately submitted and conspicuously labeled “EXEMPT 
FROM PUBLIC RECORD PRODUCTION – TRADE SECRET.”  In addition, 
CONSULTANT must, simultaneous with the submission of any Trade Secret 
Materials, provide a sworn affidavit from a person with personal knowledge 
attesting that the Trade Secret Materials constitute trade secrets under Section 
812.081, Florida Statutes, and stating the factual basis for same.  If that a third 
party submits a request to CITY for records designated by CONSULTANT as 
Trade Secret Materials, CITY shall refrain from disclosing the Trade Secret 
Materials, unless otherwise ordered by a court of competent jurisdiction or 
authorized in writing by CONSULTANT.  CONSULTANT shall indemnify and 
defend CITY and its employees and agents from any and all claims, causes of 
action, losses, fines, penalties, damages, judgments, and liabilities of any kind, 
including attorneys’ fees, litigation expenses, and court costs, relating to the 
nondisclosure of any Trade Secret Materials in response to a records request by a 
third party. 

 
IF CONSULTANT HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO CONSULTANT’S DUTY TO PROVIDE 
PUBLIC RECORDS RELATING TO THIS AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT (954) 385-2000, 
PBATES@WESTONFL.ORG, CITY OF WESTON CITY HALL, 17200 ROYAL 
PALM BLVD, WESTON FLORIDA  33326. 

 
B. Audit Rights and Retention of Records. CONSULTANT shall preserve all Contract 

Records (as defined below) for a minimum period of three (3) years after 
expiration or termination of this Agreement or until resolution of any audit 
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findings, whichever is longer.  Contract Records shall, upon reasonable notice, 
be open to inspection and subject to audit and reproduction during normal 
business hours.  Audits and inspections pursuant to this section may be 
performed by any CITY representative or Broward County representative 
(including any outside representative engaged by either).  CITY or Broward 
County may conduct audits or inspections at any time during the term of this 
Agreement and for a period of three (3) years after the expiration or termination 
of this Agreement (or longer if required by law).  CITY or Broward County may, 
without limitation, verify information, payroll distribution, and amounts through 
interviews, written affirmations, and on-site inspection with CONSULTANT’s 
employees, Subconsultants, vendors, or other labor.  

Contract Records include any and all information, materials and data of every 
kind and character, including, without limitation, records, books, papers, 
documents, subscriptions, recordings, agreements, purchase orders, leases, 
contracts, commitments, arrangements, notes, daily diaries, drawings, receipts, 
vouchers, memoranda, and any and all other documents that pertain to rights, 
duties, obligations, or performance under this Agreement.  Contract Records 
include hard copy and electronic records, written policies and procedures, time 
sheets, payroll records and registers, cancelled payroll checks, estimating work 
sheets, correspondence, invoices and related payment documentation, general 
ledgers, insurance rebates and dividends, and any other records pertaining to 
rights, duties, obligations or performance under this Agreement, whether by 
CONSULTANT or Subconsultants. 

 
CITY and Broward County shall have the right to audit, review, examine, inspect, 
analyze, and make copies of all Contract Records at a location within Broward 
County.  CONSULTANT hereby grants CITY and Broward County the right to 
conduct such audit or review at CONSULTANT’s place of business, if deemed 
appropriate by CITY or Broward County, with seventy-two (72) hours’ advance 
notice.  CONSULTANT agrees to provide adequate and appropriate work space.  
CONSULTANT shall provide reasonable access to CONSULTANT’s facilities, 
and CITY and Broward County shall be allowed to interview all current or former 
employees to discuss matters pertinent to the performance of this Agreement.  

 
CONSULTANT shall, by written contract, require its Subconsultants to agree to 
the requirements and obligations of this section.  

 
Any incomplete or incorrect entry in such books, records, and accounts shall be 
a basis for CITY’s disallowance and recovery of any payment upon such entry.  If 
an audit or inspection in accordance with this section discloses overpricing or 
overcharges to CITY of any nature by CONSULTANT or its Subconsultants in 
excess of five percent (5%) of the total contract billings reviewed by CITY or 
Broward County, the reasonable actual cost of the audit shall be reimbursed to 
CITY or Broward County (as applicable) by CONSULTANT in addition to making 
adjustments for the overcharges. Any adjustments or payments due as a result of 
such audit or inspection shall be made within thirty (30) days after presentation 
of audit findings to CONSULTANT. 

 
C. Indemnification of CITY.  CONSULTANT shall indemnify and hold harmless 

CITY and its current, past, and future officers and employees from liabilities, 
damages, losses, and costs, including, but not limited to, reasonable attorneys’ 
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fees, to the extent caused by the negligence, recklessness or intentionally 
wrongful conduct of CONSULTANT or other persons employed or utilized by 
CONSULTANT in the performance of this Agreement.  The provisions of this 
section shall survive the expiration or earlier termination of this Agreement.  To 
the extent considered necessary by City Manager and City Attorney, any sums 
due CONSULTANT under this Agreement may be retained by CITY until all of 
CITY’s claims subject to this indemnification obligation have been settled or 
otherwise resolved, and any amount withheld shall not be subject to payment of 
interest by CITY.  

D. Drug-Free Workplace.  To the extent required under Section 21.31(a)(2), Broward 
County Administrative Code, or Section 287.087, Florida Statutes, 
CONSULTANT certifies that it has a drug-free workplace program and that it will 
maintain such drug-free workplace program for the duration of this Agreement. 

 
 
 
 

  [THIS SPACE INTENTIONALLY LEFT BLANK] 
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AGREEMENT AMONG THE CITY OF WESTON, FLORIDA, INDIAN TRACE DEVELOPMENT 
DISTRICT, BONAVENTURE DEVELOPMENT DISTRICT, (COLLECTIVELY “CITY”) AND 
_________________________FOR RFQ NO. 2025-10 FOR CONTINUING PROFESSIONAL 
ARCHITECTURAL SERVICES. 
 
 
IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement on the 
respective dates under each signature: City of Weston through its City Commission, signing by and 
through its Mayor, authorized to execute same by Commission action on the _____ day of 
___________________________, 20__; and ________________________ authorized to execute 
same. 
                                                                      
  
 

CITY OF WESTON,  
through its City Commission 
 
 
By:   

 Margaret Brown, Mayor  

ATTEST: 

_____ day of _________________, 2026 

  
Patricia A. Bates, MMC, City Clerk 

By:   
 Donald P. Decker, City Manager /CEO 

 

Approved as to form and legality  _____ day of _________________, 2026 
for the use of and reliance by the 
City of Weston only: 
 (CITY SEAL) 
 
By:   

Jamie Alan Cole, City Attorney 
 

_____ day of _______________, 2026 
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AGREEMENT AMONG THE CITY OF WESTON, FLORIDA, INDIAN TRACE DEVELOPMENT 
DISTRICT, BONAVENTURE DEVELOPMENT DISTRICT, (COLLECTIVELY “CITY”) AND 
_________________________FOR RFQ NO. 2025-10 FOR CONTINUING PROFESSIONAL 
ARCHITECTURAL SERVICES. 
 
 
 
 
 

INDIAN TRACE DEVELOPMENT DISTRICT 
 
 
 
By:   

 Margaret Brown, Chair  
ATTEST: 

_____ day of _________________, 2026 
  
Patricia A. Bates, MMC, District Clerk 
 

By:   
 Donald P. Decker, District Manager /CEO 
 
Approved as to form and legality  _____ day of _________________, 2026 
for the use of and reliance by the 
City of Weston only: 
 (DISTRICT SEAL) 
 
By:   

Jamie Alan Cole, District Attorney 
 

_____ day of _______________, 2026 
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AGREEMENT AMONG THE CITY OF WESTON, FLORIDA, INDIAN TRACE DEVELOPMENT 
DISTRICT, BONAVENTURE DEVELOPMENT DISTRICT, (COLLECTIVELY “CITY”) AND 
_________________________FOR RFQ NO. 2025-10 FOR CONTINUING PROFESSIONAL 
ARCHITECTURAL SERVICES. 
 
 
 
 
 
                                                                      

BONAVENTURE DEVELOPMENT DISTRICT 
 
 
 
 
By:   

 Margaret Brown, Chair  
ATTEST: 

_____ day of _________________, 2026 
  
Patricia A. Bates, MMC, District Clerk 
 

By:   
 Donald P. Decker, District Manager /CEO 
 
Approved as to form and legality  _____ day of _________________, 2026 
for the use of and reliance by the 
City of Weston only: 
 (DISTRICT SEAL) 
 
By:   

Jamie Alan Cole, District Attorney 
 

_____ day of _______________, 2026 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



#83280 RFQ 2025-10 Cont. Professional Architectural Services                                              Page 84 of 84 

 

AGREEMENT AMONG THE CITY OF WESTON, FLORIDA, INDIAN TRACE DEVELOPMENT 
DISTRICT, BONAVENTURE DEVELOPMENT DISTRICT, (COLLECTIVELY “CITY”) AND 
_________________________FOR RFQ NO. 2025-10 FOR CONTINUING PROFESSIONAL 
ARCHITECTURAL SERVICES. 
 
 
 
 

CONSULTANT: 
 

 
 
By: ____________________________________ 

 
 

______ day of ________________, 20____ 
 
 
 

 


	8.29     Independent Contractor

